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POCCHIICKASI ®EJIEPAIIUS
HPKYTCKASI OBJIACTD
3AJIAPUHCKHIA PATTOH
MYHUIIUTIAJIBHOE KASEHHOE YYPEK/IEHUE
«AIMUHUCTPAIIUA TBIPETCKOI'O MYHUIIUTIAJILHOTO
OBPA3OBAHHSI»

NNOCTAHOBJIEHUE
or21.12.2023 r Ne 308 p.in. Teipers -5

OO0 yTBeprKIeHNM aZIMHHUCTPATUBHOTO PErJIAMEHTA NPENOCTABICHHS
MYHUIMNATBHON yCIIyTH «Bbifiaua paspemenuii Ha npaso
BBIPYOKHM 3€IeHBIX HACKICHUIN

B cootsercTBun ¢ ®enepanbubiM 3akoHoM ot 06.10.2003 Ne 131-03 «O6 06mmx
NPUHIMIAX OPraHU3all MECTHOTO camoymnpasienus B Poccuiickoit ®eneparmmy,
Ipasuiamu 61aroycrpoiicrsa TeppuTopHH THIPETCKOro MyHHLMIAILHOr0 00pa3oBaHHsI,
yTBepKaeHHbIMU perenreM Jlymsl Thiperckoro MyHumMmnambHoro oopazosanus Ne 305
or 02.09.2022 rona, IMopsakom pa3spaGoTKu M YTBEPXKACHWS AJMUHUCTPATHBHBIX
PErJIaMeHTOB  MCIIOJNHEHWS ~ MYHULIMNAIBHBIX  (hyHKIWMIA, NPEOCTABICHUA
MYHHLHUIATHBIX YCIYTI Ha TEPPUTOPHH THIPETCKOro MyHHULMIAIBHOrO 06pa3oBaHus,
YTBEP)KACHHBIM [TOCTAHOBJICHHEM AJMHHHCTpauud THIPETCKOro MYHHIMNAILHOrO
obpasosanua or 30.01.2013r. Ne 10, ma ocHoBamuu VYcrasa Treiperckoro
MYHMLUNATGHOTO 00pasoBanms, AnMuHMUCTparus THIPETCKOr0 MyHULMNAILHOTO
o0OpaszoBaHus

MMOCTAHOBJIAET:

1. YTBepaurs aMUHUCTPATUBHBIN PETJIAMEHT TIPEIOCTABICHIS MYHHIMIIAIBHOMN
ycayrd  «Bsigada paspeiieHuii Ha 1npaBo  BHIpYOKHM  3€JI€HBIX  HACHKICHHI»
(nprnaraercs).

2. Hacrosmee IlocTaHoBiIEHHE MOUIEKUT OPUIMATEHOMY ONyOJIMKOBAHMIO B
uH(popmanmoHHOM MCTKe «THIPETCKHIl BECTHUK» M PA3MEIIEHNIO B HH(POPMALIMOHHO-
TEJCEKOMMYHHKAUMOHHON cetH VHTepHeT Ha oduimansHOM caiite ThIperckoro
MYHHULMNAIBHOT0 00pa3oBaHMsl.

3. Hacrosimee mnOCTaHOBJICHHE BCTYNACT B 3aKOHHYIO CHJIY ¢ MOMEHTA €ro
oUIHATHEHOTO Oy 6IUKOBAHUSL.

4. KoHTpOIb 32 MCTIOJTHEHMEN HacTosmero [TocTaHoBIeHHs OCTaBIIsIO 3a cOBOIA.
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YTBEPXIEH
ITOCTaHOBJICHUEM AJMHUHHUCTpPALUU

TeipeTckoro MyHMIIMIAIBHOTO 00pa30BaHUS
or 21.12.2023 . Ne 308

AJIMUHUCTPATUBHBINA PETJIAMEHT
NpeAoCTaBJIeHUA MYHUIMIIAJIbHON YyCayru «Beigaya paspemieHuii Ha npaBo
BbIPYOKHM 3€JICHbIX HACa:KIeHU Ha TeppuTopuu ThipeTckoro
MYHUIHMIIAJIBHOI0 00pa3oBaHMUA»

1. O01me mo10KeHun
1. [IpeameT peryiupoBanusi ATMHUHUCTPATUBHOIO pPerjiaMeHTa

1.1. AIMUHUCTPATUBHBIN pErjlaMeHT YCTaHABIMBAET CTAHAAPT MPEIOCTaBICHUS
MyHUIIMOANBHOW ycnyru «Bpigmaya paspemienuii Ha mpaBO BBIPYOKH 3€JIEHBIX
HacaXJAeHWi»  (Jajgee  COOTBETCTBEHHO -  AJIMHUHHCTPAaTUBHBIA  pErjlaMeHT,
MyHununanbHas yciyra), yCTaHaBIMBAE€T COCTaB, IOCJIEAOBATENbHOCTh M CPOKHU
BBITIOJIHEHUS aJMUHUCTPATUBHBIX MPOLEAYyp MO MPEJOCTABICHUI0 MyYHULIUNATIbHON
yCIyTd, B TOM YHCIE€ OCOOCHHOCTHU BBINOJHEHUS AJMUHUCTPATHUBHBIX MpPOLEAYp B
AIIEKTPOHHOM BHUJE, (OPMBI KOHTPOJSI 32 MCHOJHEHUEM AJMUHUCTPATUBHOTO
peryiameHTa, 10CyAeOHbIN (BHECYACOHBIN) MOPSAI0K 00KAIIOBaHUS PEIICHUHN U ICHCTBHI
(Oe3nmeiicTBus) AnMuHKMCTpauuu THIPETCKOr0 MyHHUIIMIIAIBHOTO 00pa3oBaHus) (Hanee -
AAMuHUCTpalusi), JOJDKHOCTHBIX — JULL  AJMUHUCTpAlUMU,  MPEJIOCTaBISIOMINX
MyHULIMTIAIBHYO YCIYTY.

1.2. Bbmaua paspemieHuss Ha TpaBO  BBIPYOKM 3€JE€HBIX HACAXKIECHUU
OCYIIECTBIISIETCS B CIIyYasix:

1.2.1 Ilpu BBISBICHUH HAPYIICHHUS CTPOUTEIBHBIX, CAHUTAPHBIX U MHBIX HOPM U
MpaBWJ, BBI3BAHHBIX MPOU3PACTAHUEM 3€JICHBIX HACaXKJICHWM, B TOM 4YHCIE MpHU
MPOBEICHUH KalMUTaJbHOTO M TEKYIIEro PEMOHTa 3JaHHUI CTPOCHHUH COOPYKEHUMU, B
cllydae, eclii 3eJIeHble HACAXK/ICHUS MEIIAIOT MPOBEACHUIO PaboT;

1.2.2. IlpoBeneHus caHUTapHBIX PYOOK (B TOM 4YHCIE yIajJeHUs aBapUHBIX
JEPEBbEB U KYCTAPHUKOB), PEKOHCTPYKLMH 3€JE€HBIX HACAKIECHUW M KalUTaJIbHOTO
peMoHTa (pecTaBpalii) OOBEKTOB O3eJieHeHUs (MapKoB, OyJIbBapOB, CKBEPOB, YIIHIL,
BHYTPHUIABOPOBBIX TEPPUTOPHIA);

1.2.3. IlpoBenenust cTpoUTENbCTBA (PEKOHCTPYKIMH), CETEH HWHKEHEPHO-
TEXHUYECKOT0 00eCIeYeHusl, B TOM YUCJIE JIMHEUHBIX O0OBEKTOB;

1.2.4. IIpoBeneHre KanmuTaJIbHOTO WJIM TEKYLIEIO PEMOHTA CETe MH)KEHEPHO--
TEXHUYECKOTro OOecleyeHusi, B TOM YHCIIEe JUHEHHBIX OOBEKTOB 3a HCKIIOYECHUEM
MPOBEJICHNUS aBAPUMHO-BOCCTAHOBUTENIBHBIX pPa0OT ceTel WHKEHEPHO-TEXHUYECKOTO
oOecreyeHus: U COOPY>KEHUI;

1.2.5. Pa3memienusi, yCTaHOBKM OOBEKTOB, HE SBIISIONIUXCS OOBEKTaMU
KalMUTaJIbHOTO CTPOUTEIBCTBA;

1.2.6. IIpoBeneHNE MHKEHEPHO-TEOJOTHUECKUX U3bICKAHUN;



1.2.7. BoccTaHOBIIEHUSI HOPMAaTUBHOI'O CBETOBOTO PEXKUMA B KWIIBIX U HEKHIIBIX
MIOMEIIEHUSX, 3aTCHIEMbIX JE€PEBbIMMU.

1.3. Bpimaua pa3pemieHuss Ha TpaBO BBIPYOKM 3€JICHBIX HacaXJICHUH
OCYIIECTBIISICTCS IS TPOU3BOJICTBA PA0OT HA 3€MJISIX, HA KOTOPBIE HE PAaCIPOCTPaHSIETCS
JIEVUCTBUE JIECHOTO 3aKoHojarenbcTBa Poccuiickon Denepanuu, Ha 3€MISX, HE
BXOJSIIUX B TIOJIOCHI OTBOJIa KEJIE3HBIX U ABTOMOOWIBHBIX JOPOT, Ha 3E€MEJIbHBIX
y4dacTKaX, HE OTHOCSIIMXCA K CIEHHaIbHO OTBEICHHBIM ISl  BBITIOJHEHUS
arpoOTEXHUYECKUX MEPOIPHUSATHI MO PA3BEICHUIO U COJICPIKAHUIO 3€JICHHBIX HACAKICHUM
(MUTOMHUKH, OpaH)KEPEHHBIE KOMIUICKCHI), a TaKKE HE OTHOCSIIMXCS K TEPPUTOPUU
KJ1aIOMIII.

1.4. BeipyOKka 3e1eHbIX HacaXKIeHUM 03 pa3pelieHust Ha TEppUTOprn TrIpeTcKoro
MYHULIUITAIBHOTO O0pa3oBaHUsl HE JIOMYCKAeTCs, 3a WCKIIOYCHUEM IMPOBEIACHUS
aBapUHO-BOCCTAHOBUTEILHBIX pabOT ceTel MHKEHEPHO-TEXHUYECKOTO 00eCIeueHus 1
COOPYKEHHM.

2. Kpyr 3asBureJieit

2.1. 3asBurensiMu  SBISAIOTCA ~ (QU3MYECKHE  JIMLA,  WHJUBHIYyaJlbHbIC
NpEAIPUHUMATENIN W IOPUAMYECKHE JIMIA, HE3aBUCUMO OT MpaBa I10JIb30BaHUS
3€MEJIbHBIM yYaCTKOM, 332 UCKIIFOUEHUEM TEPPUTOPHM C JTECHBIMU HACAKIACHUSAMU (J1aee
- 3asgBUTEND).

2.2. HWutepecel 3asgBUTENEH, YKa3aHHbIX B MyHKTe 2.1 Hacrosmero
AJMUHUCTPAaTUBHOIO  perjiaMeHTa, MOTryT TMpPEACTaBIATh JHIa, 00JaJaronme
COOTBETCTBYIOLIMMH MOTHOMOYMSAMU (nainee - [IpencraBurens 3asBUTENS).

2.3. llomnomoums IlpencraBuTenss 3asBUTENSA, BBICTYNAKOWIETO OT HWMEHHU
3asBuTENs, TMOATBEPXKIAIOTCS JIOBEPEHHOCTHIO, OQPOPMIIEHHOM B COOTBETCTBUU C
TpeOoBaHUSIMU 3aKoHOAaTeNbcTBa Poccuiickoit denepanumu.

3. TpeGoBanus npegocrapaeHusi 3agBuTe 10 MyHMIMIIAJIbHOH YCJIYTH B
COOTBETCTBUM C BAPHAHTOM IpeaocTaBjieHuss MyHMIMIAILHOMN yCJIyIH,
COOTBETCTBYIOIIUM NpPHU3HAKaM 3asiBUTEJISA, ONPe/leJIeHHbIM B pe3yJibTaTe
AHKEeTHPOBAHMS, IPOBOIMMOI0 OPraHOM, NIPEAOCTABJISIOINM YCIYTy (Haee
- npouanpoBaHue), a TaK:Ke pe3yJabTaTa, 3a MpeJI0cTaB/IeHHEM KOTOPOro
oOpaTwiicsa 3asiBUTEIb

3.1. uadopmupoBaHue O MOpsAKE MpeAocTaBiIeHHs MYHUIIMNAIBHON yCIyru
OCYIIIECTBIISETCS:

1) HemoCpenCTBEHHO TpH JWYHOM TMpueMe 3asBUTENs] B AJIMHHHUCTPAIUA
TeIpeTcKOro MYHHIIMIAIBHOTO O0pa30BaHHUS WM MHOTO(YHKIIHOHAIHHOM IIEHTPE
MPEIOCTABICHUS TOCYIaPCTBEHHBIX M MYHUITUTIAIIBHBIX YCIIYT (Jjajee COOTBETCTBEHHO -
YnonHomoueHHslit oprad, MOILI);

2) o TenedoHy YNOIHOMOUYEHHBIM opranoM uiu MOLI;

3) TUCHPMEHHO, B TOM YHCJIC MTOCPEJCTBOM JIJIEKTPOHHON MOYTHI, (haKCHMHIBLHOU
CBSI3H;

4) mocpeACTBOM pa3MeIleHUsI B OTKPBITON U JOCTYITHOU popme nHpopmammu:



a) B (emeparbHON TroCynapcTBeHHON HWHQpOpMaImoHHON cucreme «EnuHbIN
nopTa rOCy/IapCTBEHHBIX " MYHHUIIATIATBHBIX yCIIyT (bynKIIHID)»
(https://www.gosuslugi.ru/) (nanee - Equnsiii mopran);

0) Ha oduUMaTbHOM calTe YIMOJIHOMOYEHHOrO opraHa B HWH(OPMAIMOHHO-
TeneKoMMyHUKalimonHot cetn  «Uutepuer»  (http://tiret-1.ru/) (manee - ceThb
«HTepHETY);

5) mocpencTtBoMm pasmenieHuss uHpopMmanuu Ha HUHGOPMAIIMOHHBIX CTEHIaX
YnonHoMoueHHoOro oprasa ninu MOLI.

3.2. UndopmupoBaHre OCYHIECTBISETCS M0 BOMPOCaM, KacaroIUMCS:

1) ctoco0oB No1auu 3asgBICHUS O IPEIOCTaBICHUN MyHHUIIMTIAIBHON YCIIYTH;

2) aapecoB YmonHoModyeHHoro oprana u MOIL, oOpamienue B KOTOpbIE
HE0OXO0IUMO ISl PEOCTaBIeHUSI MYHULIUTTAIbLHON YCIYTH;

3) cripaBouHO# HH(OpMaIUK 0 paboTe YTIOJTHOMOUYEHHOTO OpraHa (CTPYKTYPHBIX
nojipaszieieHuit Y oJIHOMOUYEHHOI'O OpraHa);

4) TOKYMEHTOB, HEOOXOUMBIX JIJIsl IPEIOCTaBIeHUSI MYHUITMTIAIBHON YCIYTH;

5) nopsiika ¥ CPOKOB MpeaocTaBiIeHUs] MyHUIIMITATIBHON YCITYTH;

6) mnopsaKa TOJYYEHHs CBEJEHUM O XOJE pPACCMOTPEHHUs 3asiBICHUS O
NpeaoCcTaBIeHu MyHUIIMNANBHOW YCIYTM W O pe3yjbTaTax MpeloCTaBICHUS
MyHHUIMITAIBHON YCIIYTH;

7) nopsiika nocyaeoHoro (BHECYy1eOHOT0) 00xkanoBaHus JelcTBUM (O6e31elcTBIS )
IOJDKHOCTHBIX ~ JIUI, W TPHHUMAEeMbIX HWMH PEHICHUH TMpH MPEAOCTaBICHUH
MyHULIMTIAIBHOX YCITYTH.

[Tonyuenue wuHPOpPMAIMK IO BOMpPOCAM TPEAOCTaBICHUS MYyHHIIMITATHHON
YCIIYTHU OCYILECTBIISAETCA OECIIaTHO.

3.3. Ilpu yctHOM oOparieHuu 3asBuTess (JIMYHO WIK MO TeNnedOoHY) JOIKHOCTHOE
JUIO0  YTIOJIHOMOYEHHOTO oprasa, pabotauk ~ M®I], OCYIIECTBISOINI
KOHCYJIbTUPOBAaHUE, MOJAPOOHO U B BEXIMBOU (KOppEeKTHON) ¢opMe uHGOpPMHUpPYET
0OpaTUBIINXCA 110 UHTEPECYIOIIUM BOTIPOCAM.

OTtBer Ha TeneOHHBIM 3BOHOK JOJDKEH HA4YMHAThCS C MHPOPMALMH O
HAaUMEHOBAaHWU OpraHa, B KOTOPBIA MO3BOHWI 3asBUTENb, ()aMUINHA, UMEHHU, OTYECTBA
(mocnenHee - MpU HaJUYMHM) M JOJDKHOCTH CIEUUATIUCTa, MPUHSIBIIETO Teae(OHHBIH
3BOHOK.

Ecnu gomxHOCTHOE TUI0 YTIOJIHOMOYEHHOTO OpraHa HE MOKET CaMOCTOSATEIbHO
JaTh OTBET, TeaedOHHBIN 3BOHOK JOJKEH OBITh MepeaapecoBaH (IepeBe/ieH) Ha IPYroe
JOJDKHOCTHOE JIMITO WK e 0OpaTUBIIEMYCS JTUILY JOJDKEH ObITh COOOIIEeH Tene(OHHBIH
HOMED, M0 KOTOPOMY MOKHO Oy/IET MOJIYyYUTh HE0OX0IUMYI0 HHPOPMALIHIO.

Ecnu moaroroBka oreeta TpedyeT MPOJIOJKUTEILHOTO BPEMEHH, OH Mpejjiaraet
3asBUTEIIIO OIMH U3 CIEAYIOUIMX BApUAHTOB JAIBHEUIINX TEUCTBUNA:

1) u3noxxuTh obpalieHue B MMCbMEHHOU (popMme;

2) Ha3HAYHTH JPYroe BpeMs ISl KOHCYJIbTAIUN.

JIOMKHOCTHOE JIMIIO YTIOJIHOMOYEHHOI'O OpraHa He BIPaBE OCYIIECTBISATH
WHOPMHUPOBAaHNE, BBIXOIAINIEE 3a pPaMKH CTaHAAPTHBIX TMPOLEAYp U YCIOBUM
npeaocTaBieHNs] MyHUIIMTIAIBHON YCIYTH W BIHAMONIEE TPSIMO HIM KOCBEHHO Ha
MPUHUMAEMOE pEelICHUE.

[IponomkuTenbHOCTh UHGOPMHUPOBAHUA MO TeNedOoHYy He JOHKHO npeBbimaTh 10



MHUHYT.

NudopmupoBanre OCYHIECTBISIETCSI B COOTBETCTBUM C TpaduKoM Ipuema
IpaXK/IaH.

3.4. Tlo nucbMeHHOMY OOpAlIEHHIO JOJPKHOCTHOE JHIIO YTOJHOMOYEHHOTO
opraHa, OTBETCTBEHHOE 3a MpeaocTaBieHWEe MyHULMMNAIBLHON yCIIyrd, MOJIpPOOHO B
MUCbMEHHON (opMe pa3bsCHSAET IPaKJAHWHY CBEICHUS MO BONPOCAM, YKAa3aHHBIM B
IIyHKTE 3.2 HACTOALIET0 AJMUHUCTPATUBHOTO PETJIAMEHTA B MOPAJIKE, YCTAHOBICHHOM
®enepanbHbiM 3aK0HOM OT 02.05.2006 Ne 59-D3 «O nopsiake paccMOTpeHUs 00palleHHi
rpaxnan Poccuiickoit denepanuny (nanee - Genepanbupiii 3akoH Ne 59-D3).

3.5. Ha EpaunHom mnoprane pa3MEIIAIOTCS CBEICHMS, NPELYCMOTPEHHBIE
[lonoxenuem o (QenepanbHOM TOCYIAapCTBEHHOM HH(POPMALMOHHOM  CUCTEME
«DenepalibHbI  peecTp TOCYJAPCTBEHHBIX M MYHULMNAIBHBIX YCIyr ((yHKLHIA)»,
YTBEP)KIECHHbIM IocTaHoBiIeHUeM lIpaBurensctBa Poccuiickonn @enepanuu  OT
24.10.2011 Ne 861.

Hoctyn k uH@OpMalMK O CPOKaX U MOPSIKE MpenocTaBieHuss MyHUIIMTAIbHON
YCIYTU OCYUIECTBIsIeTCSl 0€3 BBIMOJIHEHUS 3asiBUTENIEM KaKUX-JIMOO TpeOOBaHUM, B TOM
yuciie 0e3 HCMNOJIb30BaHUSA MPOrPaMMHOr0 OOECHEedeHMs, YCTaHOBKa KOTOPOro Ha
TEXHUYECKUE CpEJCTBA 3asBUTENA TpeOyeT 3aKIOYEHUS JIMLUEH3MOHHOTO WJIM WHOTO
COrJIallleHHsl ¢ MpaBoo0IaaaTesieM MPOrpaMMHOr0 00eCICUeH s, PEyCMAaTPUBAIOIIETO
B3UMaHHME IUIATHI, PETUCTPALIMIO UM aBTOPU3ALMIO 3asABUTENS, NN IPEAOCTABICHUE UM
MIEPCOHAIbHBIX TaHHBIX.

3.6. Ha odunmanbHoM caiiTe YOJIHOMOYEHHOTO OpraHa, Ha CTEHJAaX B MecTax
npenocrasieHus MyHununansHou yceanyru u B ML pasmemaerca cienyromas
crpaBoyHasi HH(OpMaIHS:

a) 0 MecTe HaxoXJeHus U rpaduke paboThl YIMOIHOMOYEHHOTO OpraHa M €ro
CTPYKTYPHBIX IOApa3Je€HA, OTBETCTBEHHBIX 3a MpeAocTaBieHnEe MyHHIMIAIbHON
yciyry, a takxe MOLI;

0) crnpaBouHble TenehOHBl CTPYKTYPHBIX NOJpa3feiaeHuil YIOJIHOMOYEHHOTO
OpraHa, OTBETCTBEHHBIX 3a MpeNOCTaBlcHUE MYHHMIIMNIAIBHOM YCIYyTHM, B TOM YHCIIE
HoMep TenedoHa- aBTouHpopmaTopa (IpU HATUYHUH);

B) aapec odUIMaIbHOTO calTa, a TaKXe JJICKTPOHHOU MOYTHl M(Miau) GopMbl
oOpaTHOM CBsI3W YTIOJIHOMOYEHHOIr0 oprana B cetu «HTepHETY.

3.7. B 3anax oxugaHus YIOJIHOMOYEHHOTO OpraHa pa3MelaTcsi HOPMaTUBHBIE
IIPABOBBIE AKTHI, PETYIHPYIOIINE TOPAAOK IPEAOCTABICHUS MyHUIIMNIATBHON YCIIYTH, B
TOM 4Hclie AJIMHHUCTPATUBHBIA pErjlaMeHT, KOTOpble MO TpeOOBaHMIO 3asBUTENS
MIPEAOCTABISAIOTCS EMY JJISI O3HAKOMJICHHUS.

3.8. Pa3smemienue mHbopManuu O MOPsAJKE MPEeaOCTaBIeHUs MyHULUNATbHON
yCcIyrd Ha HMHQOPMALMOHHBIX cTeHaax B nomemenun MOPI] ocymectBisercs B
COOTBETCTBUM C COIJIAIIEHUEM, 3aKIOYeHHbIM Mexay MOI[ u YrnoaHOMOYEHHBIM
OpraHoM ¢  yderoM TpeOoBaHMM K  HH(DOPMUPOBAHMIO,  YCTAHOBJIECHHBIX
AJIMUHHCTPATUBHBIM PETJIAMEHTOM.

3.9. Hudopmauus o0 XO0A€ pacCMOTPEHHUs 3asBICHUS O MPEIOCTaBICHUU
MyHULIANIAIBHOW YCIYTHM M O pe3yJibTaTax NMpeAoCTaBiIeHUs MyHULMNAIBHOW YCIyTH
MOXeT ObITh TosiydeHa 3asButenieMm subo IlpencraButenem 3asBUTENS B JMYHOM
kaOunere Ha EguHom moprane, a TakXke B COOTBETCTBYIOUIEM CTPYKTYPHOM



MoJipa3/iefieHuy YTOJTHOMOYEHHOTO OpraHa MNpu oOpalleHuH 3asiBUTENS JUYHO, I10
TenedoHy, MOCPEICTBOM AIEKTPOHHOM MOYTHI.

Pa3pea II. CtangapTt npeanocraBiednuss MyHHIMIIAJABbHON YCIAYTH
4. HaumenoBanue MyHUIIMNIAJIBHON yCOAYTH

4.1. HaumenoBanne MyHuIMnanbHON yciiyru - «Bblgaua pazpemieHnid Ha mpaBo
BBIPYOKU 3€JICHBIX HACAKICHUN».

5. HaumeHoBaHUe OPpraHa rocyapcTBeHHOM BJIACTH, OPraHa MECTHOI'0
caMoynpaBjeHus (OPraHu3alHuu), NPeI0CTABISIONIEr0 MYHUIIUIIAIbHYI0

yeayry

5.1. MyHunmMnanpHas yciyra IpeaoCTaBIISIETCS YIOJTHOMOYEHHBIM OPraHoOM —
Anmunuctpanueit TripeTcKoro MyHUIIMIAIBHOTO 00pa30BaHUsl.

6. Onucanue pesyjbraTa npegocrapiaeHuss MyHMIMNAJIBHON YCIYIH

6.1. PesynmpraTomM mpegocTtaBieHus MyHULIMNAIBHOW  YCIYTH  SIBJIAETCS
paspelieHe Ha MpaBo BbIPYOKHU 3€JI€HbIX HaCAKIECHUMH.

Pa3pemienue Ha npaBo BeIPYOKHU 3€JIEHBIX HacaxaeHuil odopmisieTcst mo gpopme
cornacHo IIpunoxenuro Ne 2 x HacTtosmeMy AJIMUHUCTPATUBHOMY PETJIAMEHTY.

6.2. Pesynprar npenocraBiieHus MyHUIMIIAIBHON YCIYTH, YKa3aHHBIN B ITYHKTE
6.1 HacTosiero AIMUHUCTPATUBHOTO PErJIaMEHTA!

1) nanpasinsercst 3aBUTENIO B (POPME AIIEKTPOHHOTO JTIOKYMEHTA, MOJMUCAHHOTO
YCWICHHOW KBaIU(UIIMPOBAHHOW dJEKTpOHHOW moamucklo (manee - YKOIII)
YIOJTHOMOYEHHOTO JIOJKHOCTHOTO JIMIA, B JMYHBIA KaOuHeT Ha EnuHOoM moprtane B
cilydae, eclid Takod crnoco0 ykas3aH B 3asiBJICHHH O MpeoCcTaBlieHUd MyHUIUNATBHOM
YCIIYTH;

2) Bblaetcs 3asBUTENI0 Ha OyMa)KHOM HOCHUTENIe NpPHU JUYHOM OOpalleHHH B
VYnonnomoueHnnsiit opran, M®IL[ B cooTBeTCTBUU ¢ BHIOpaHHBIM 3asiBUTEIIEM CIIOCOOOM
MOJIyYEHHU pe3yJibTaTa IPeAoCTaBIeHUsT MyHUIIMNIAIBHON YCIyTH.

7. Cpoxk npenocraBiaeHuss MyHUIMNIAJABbHON YCOAYTH

7.1. Cpok npenocraBieHuss MyHUIMIIATIBHOW YCIYTM HE MOJKET IpeBbIIATH 17
pabouux THEW ¢ JaThl pETUCTPALIMU 3asBICHUS B Y IOJTHOMOUYEHHOM OpraHe.

7.2. Cpok mpenoctaBieHUus MyHULIIMNAIBHON yCIIYIM HAYMHAET HCUMCIATBHCS C
JaThl PETUCTPALIMU 3asIBJICHUS.

7.3. B o0mmit cpok mpenoctaBieHUss MyHULUIAIBHON YCIyIM BXOJUT CPOK
HaIPaBJICHUST MEKBEIOMCTBEHHBIX 3alpOCOB M IIOJYYEHHUsT Ha HUX OTBETOB, CPOK
HaIPaBJICHUS JOKYMEHTOB, SABJISFOLUXCS pe3yJIbTaTOM IIPEOCTaBIICHUS
MyHULIMTIAIBHOW YCITYTH.



8. IlpaBoBbIe OCHOBaHMA AJs NpeaocTaBiaeHuss MyHHIIMNIAJABbHON YCIAYTH

8.1. IlepeueHp HOpMATUBHBIX MIPABOBBIX AKTOB, PETYIHPYIOIIMUX PEIOCTABICHUE
MyHuIIMIAIBHON YCAYTH (C yKa3aHUEM UX PEKBU3UTOB U MUCTOYHUKOB O(PHUIIMATBLHOTO
OIyOJIMKOBaHUs), pazMeniaercss B ¢efaepaabHON TOCyIapCTBEHHONM HH(OpPMaAMOHHOM
cucreme «®denepanbHblii peECTp TOCYAAPCTBEHHBIX W MYHULMIAIBHBIX YCIYT

(pyHKIUI)

9. UcyepnbIBalOIIuii IepeYeHb JOKYMEHTOB, HE00X0AUMBbIX ISl
npeaocraBjieHuss MyHUIMIIAJIBHON YCJIYIH

9.1. HcuepnsiBarouuii nepeueHb JOKYMEHTOB M CBEJCHHM, HEOOXOAMMBIX B
COOTBETCTBUM C HOPMAaTMBHBIMU TPABOBBIMHU aKTaMH JJIA  MPEJOCTABICHUS
MyHUIIMNIAIBHOW ~ YCIIYTM U YCIYT, KOTOpbIE SBISIIOTCS HEOOXOIUMBIMU U
00s3aTeNbHBIMU I MpeAoCTaBiIeHUsT MyYHUIMNANbHONW YCIYTH, MOJUIEKAIIUX
MPEICTABICHUIO 3asgBUTENIEM, CIOCOObI MX TOJNy4EeHMs 3asBUTENIEM, B TOM YHCIE B
ANEKTPOHHOU opMe, MOPSIIOK UX MPEICTABICHUS.

9.1.1. 3agBureny wnu llpencraBurenp  3asgBUTENA  NPEICTABISIET B
VY1oJIHOMOYEHHBIN OpraH 3asiBI€HUE O MpEeAOCTaBlIeHUH MyHUIIMNAIBHOW YCIYTH IO
dbopme, npuBeneHHOW B mpwiokeHMH Ne 1 k HacTosdmeMy AJIMUHUCTPATUBHOMY
perinaMenty (nanee - 3asBlICHHE), a TAKKE MPUIIaraeMble K HEMY JOKYMEHTBI OJJHUM M3
CJIEIYIOIINX CIIOCOOO0B 10 BBIOOPY 3asiBUTEIIS:

1) B anexTpoHHoM opme nocpeacTBoM EnnHoro noprania.

B cnydae npencraBneHuss 3asBICHUS M TPHJIAraéMblX K HEMY JOKYMEHTOB
yKa3aHHbIM crocoOoMm 3asButenb wuinu [lpencraButenp 3asBUTENs, MPOIIEILINE
NPOLEAYpPbl PErucTpaluy, UACHTU(PUKALIUN U ayTeHTHPUKALUMHU C HCIOJIb30BAHHEM
benepasibHOM rocynapcTBeHHON uHPoOpManuoHHOW cucteMbl «EauHas cucrtema
uAeHTUGUKAIMKM W ayTeHTU(HUKauuu B  HMHPPACTPYKType, obecneunBaromiei
MH(OPMAIMOHHO-TEXHOJIOTUYECKOE  B3aMMOJIEUCTBUE HH(OPMAIMOHHBIX  CHCTEM,
UCIIOJIB3YEeMbIX JIJISl MPEJOCTABICHHUS TOCYIAapCTBEHHBIX W MYHHMIMNAIbHBIX YCIYT B
aNeKTpoHHOH dopme» (nanee - ECUA) miin UHBIX rOCyJapCTBEHHBIX HH(OPMAIMOHHBIX
CUCTEM, €CJIM TaKue rocyJapCTBEHHbIE MH(OPMAIIMOHHBIE CUCTEMbI B YCTAaHOBICHHOM
[IpaButenscTBOM Poccuiickoit denepanuu nopsiake o0ecrneynBaOT B3auMOACIHCTBUE C
ECHA, npu ycnoBuu CcOBHAJCHUS CBEACHUH O (PU3MUECKOM JIMIIE B YKa3aHHBIX
MHQOPMAIIMOHHBIX ~ CHCTEMax, 3alojHSAIT (HOPMY yKa3aHHOTO  3asiBICHUS C
UCIIOJIb30BAaHUEM HHTEPAKTUBHON (DOPMBI B AJIEKTPOHHOM BHUE, 0€3 HEOOXOIUMOCTH
JOTIOTHUTENIbHOM To/1auu 3asiBJICHUS B KaKON-TnO00 UHOM (hopme.

3asBieHue HampasisieTcs 3asButenieM win llpencraBureneM 3asBUTENsE BMECTE C
MPUKPETUICHHBIMUA JJIEKTPOHHBIMU JTOKYMEHTAMM, YKa3aHHBIMU B TMOJMYHKTaxX 2 - &
nyHkTa 9.2 HacTosIIero AIMUHUCTPATUBHOIO periamMeHTa. 3asiBICHUE MOANUCHIBACTCS
3asButenem win [IpencraButeneM 3asBUTENs, yIIOJTHOMOYEHHBIM Ha MOAMUCAHUE TAKOTO
3assnenus, YKOII, nubo ycuiieHHON HeKBaTu(UIUPOBAHHOM 3JIEKTPOHHOM MOIHUCHIO,
cepTuUKaT KJIHO4Ya MPOBEPKH KOTOPOM CO3/IaH U HCMONb3yeTcsl B MHPPACTPYKTYpE,
oOecrieynBaronen MH(})OPMAITMOHHO-TEXHOJIOTHYECKOE B3aMMO/ICHCTBHE
MH(OPMAIMOHHBIX CHCTEM, MCIOJIb3YEMbIX ISl MPEJOCTABICHHS TOCYJapCTBEHHBIX U



MYHULIUMTAIBHBIX YCIYT B 3JEKTPOHHOU (opme, KOTOopas CO3JaeTCsS U MPOBEPSETCS C
HCIOJIb30BAHUEM CPEACTB JICKTPOHHOM MOJIMKUCHU U CPEJCTB yIOCTOBEPSIOMIETO LIEHTPA,
MMEIOITUX MTOATBEPKACHUE COOTBETCTBUS TPEOOBAHUSIM, YCTAHOBIICHHBIM (heliepaibHbIM
OpraHoOM HCIIOJHUTEIbHOW BJIACTH B 00jacTH oOecrieyeHusi 0e30MacHOCTH B
COOTBETCTBUH C YacThio 5 cTaThu 8§ deaepanbHoro 3akona ot 06.04.2011 Ne 63-d3 «O06
ANIEKTPOHHOM moanuck» (nanee - enepanbHbiii 3akoH Ne63-D73), a Taxke Ipu HATHYHUH
y BJIaJieNiblla cepTUdUKaTa Kiroua MPOBEPKH KIIFOYa MPOCTON JIEKTPOHHOM MOJIUCH,
BBIJIAHHOTO €My MpH JIMYHOM IpUEeMe B COOTBETCTBUU C [IpaBuiamMu MCHOIb30BaHUS
MIPOCTON 3JIEKTPOHHOM MOJMKUCH TIPU OOpAIlCeHUH 3a MOJYYCHHEM T'OCYJIapCTBEHHBIX U
MYHUIUTIAIBHBIX ~ YCIYT,  YTBEPKIACHHBIMU  IOCTaHOBJIeHHWEM  [IpaBuTenbcTBa
Poccuiickoit ®enepauun ot 25.01.2013 Ne 33 «O06 wuCHONB30BaHUM MPOCTOM
AJIEKTPOHHON MOANUCH MPHU OKAa3aHUM TOCYJAPCTBEHHBIX U MYHUIUNAIBHBIX yCIYT», B
cooTBeTcTBUM ¢ IlpaBunamu  ompeneneHuss BUIAOB  DJIEKTPOHHOW  TOJIHUCH,
HCIIOJB30BaHUE  KOTOPBIX  JOMYyCKaeTcss TMpu  oOpalleHHd 3a  MOJydeHUEeM
FOCY/IApCTBEHHBIX W MYHUIUNAIBHBIX YCIYT, VYTBEPKJICHHBIX IOCTAHOBJICHUEM
IIpaBurenscTBa Poccuiickoin @enepanuu ot 25.06.2012 Ne 634 «O BHIax dIEKTPOHHOU
MOJIUCH, HCIIOJIb30BaHUE KOTOPBIX JOMYyCKaeTcs NpH OOpalieHuH 3a TMOJydeHUEM
rOCYJIapCTBEHHBIX U MYHUILIMTIATIBHBIX YCIYI».

2) Ha OyMaXHOM HOCHUTEJE€ TIOCPEACTBOM JIMYHOTO oOOpamlieHus B
YNoJIHOMOYEHHBIN OpraH, B TOM 4ducie yepe3 MLl B cOOTBETCTBUM € COTIALIEHUEM O
B3auMogercTBun Mexay MOI[ u YnoinHOMOYEHHBIM OpPraHoOM, 3aKJIOUYEHHBIM B
COOTBETCTBUM C mocTtaHoBlieHWeM IlIpaBurenscrBa Poccuiickon ®Pepepauuu OT
27.09.2011 Ne 797 «O B3aumoperictBuu Mexay MOPL[ npenocraBieHUs
TOCYJApCTBEHHBIX W  MYHUIMNAIBHBIX yCIyr ©  (denepajbHbIMH  OpraHaMu
WCIIOJTHUTEILHON BJIACTH, OpraHaMU TOCYAapPCTBEHHBIX BHEOIOKETHBIX (DOHIIOB,
opraHaM# TOCYAapCTBEHHOW BiacTH CcyObekTOoB Poccuiickoit ®denepanuu, opraHamu
MECTHOTO CaMOYIpAaBJICHUS», JHOO TMOCPEACTBOM IIOYTOBOTO OTMIPABJICHUS C
yBEJIOMJICHUEM O BpydeHHHU (nanee - moctaHoBieHue [IpaButenncTBa Poccuiickoii
®deneparuu Ne 797).

9.1.2. Huwie TpebOoBaHMSI, B TOM YHUCIE YUYUTHIBAIOUIME OCOOCHHOCTH
npegocTaBieHuss MyHnununanbHo yciayru B M®II, ocoGeHHOCTH mpenocTaBieHUs
MyHULIUMAIBHOM  YCIIYTU TI0 JKCTEPPUTOPUATIBHOMY TPHUHIUIY U OCOOEHHOCTHU
npeaocTaBiaeHuss MyHUIIMTIATBLHON YCIIYTH B SJIEKTPOHHOH (hopme.

B mensx npenoctaBieHuss MyHUIMNAIBHOM — yclnyrd — 3asiBUTEII0 WM
[IpencraButento 3asBurens obecneunBaercss B MOL] noctyn x Enunomy moprany, B
COOTBETCTBUM C mocTtaHoBlieHWeM IlIpaBurenscrBa Poccuiickon Penepauuu OT
22.12.2012 Ne 1376 «O06 yrtBepxkaenun IlpaBun opranuzanuu JIeSTEIbHOCTH
MHOTO(YHKIIMOHAJIBHBIX LIEHTPOB MPEI0CTABICHUS roCcy1apCTBEHHBIX u
MYHUIUTIAIBHBIX YCITYT.

9.1.3 JlokymeHTBI, puiaraeMble 3asiBUTEIEM K 3asiBICHUIO, MPEJCTABISIEMBIE B
AIIEKTPOHHOM (hopMe, HAMIPABIIAIOTCS B CJIeAyIOmKX (popmarax:

1) xml - nnas JOKYMEHTOB, B OTHOIICHUH KOTOPBIX YTBEPXKICHBI (POPMBI U
TpeOoBaHus 10 (OPMUPOBAHUIO JIEKTPOHHBIX JOKYMEHTOB B BUJe (paitioB B popmate
xml;

b

2) doc, docx, odt - 1151 TOKYMEHTOB € TEKCTOBBIM COJIEpKaHUEM, HE BKIIFOUAIOITUM



bopmybl;

3) pdf, jpg, jpeg, png, bmp, tiff - 1715 TOKYyMEHTOB ¢ TEKCTOBBIM COACPKAHUEM, B
TOM 4YHCJIe BKJIIOYAOmUX (opMmynbsl U (WiH) rpapuueckue H300paKeHHs, a TakKe
JOKYMEHTOB C rpa)u4eCcKuM COACPKaHUEM;

4) zip, rar - 17151 CKATBIX TOKYMEHTOB B OJIMH (paiin;

5) sig - nans OTKPEIUICHHOW YCHJIEHHOM KBadu(UUIHUPOBAHHON 3JIEKTPOHHOMN
MOJINHUCH.

9.1.4. B cnyyae eciu OpuruMHajgbl JOKYMEHTOB, NPWJIAraeMbIX K 3asBICHHIO,
BbIaHBl W TIOJANUCAHBl YTOJHOMOYEHHBIM OpPraHoM Ha OyMa)XHOM HOCHUTEIE,
normyckaetrcss (pOpMUpPOBaHHME TaKHX JOKYMEHTOB, NPEJICTaBISEMbIX B 3JIEKTPOHHOMN
dbopme, TMyTeM CKaHMpPOBAaHUSA HEMOCPEACTBEHHO C OpUTMHaJla JOKyMEHTa
(ucronp30BaHME KOIMUU HE JIOMYCKaeTcs), KOTOPOE OCYILECTBISAETCS C COXpaHEHUEM
OpUEHTAIIMU OpUTruHaia qokymeHnTta B paspemeruu 300 - 500 dpi (macmtad 1:1) u Bcex
ayTeHTUYHBIX MPU3HAKOB MOJIMHHOCTH (rpaduyecKoil MOAMKUCH JIMIIA, TIeYaTH, YTJIOBOTO
mramna 0JlaHKa), ¢ UCMOJIb30BAHUEM CIIETYIOUIUX PEKUMOB:

1) «gepHo-06emnblit» (IpU OTCYTCTBUU B IOKYMEHTE rpaduyecKux U300pakeHU u
(WIM) IBETHOTO TEKCTA);

2) «OTTEHKU ceporoy» (Ipu HaJUYUHM B JOKYMEHTE rpaduueckux M300pa’keHuH,
OTJIUYHBIX OT LBETHOI'O IPAPUUIECKOr0 U300paKeHUs );

3) «IIBETHOI» U «PEKUM TOJTHON LBeTonepeaaun» (Ipu HAIUYUU B TOKYMEHTE
LBETHBIX rpapuiecKux n300paxeHni 100 IIBETHOTO TEKCTA).

KonudecTBo (aiioB 10KHO COOTBETCTBOBATH KOJMYECTBY JJOKYMEHTOB, KaXK bl
U3 KOTOPBIX COJAEPKUT TEKCTOBYIO H(MJIM) rpaduuecKyro HHPOPMaLHIO.

9.2. JlokyMeHTBI, NpuiaraeMble 3asBUTENIEM K 3asBICHMIO, HaIpaBiICHHbIC B
ANEKTPOHHON (opMe, TOJKHBI OOecreunBaTb BO3MOXKHOCTh HIACHTU(MUUIUPOBATH
JOKYMEHT U KOJIMYECTBO JIUCTOB B JJOKYMEHTE.

HcyepnbiBaromuii nepedyeHb AOKYMEHTOB, HEOOXOIUMBIX ISl MPeaoCTaBICHUS
MyHUIIMTIAIBHON YCIIYTH, TOJISKALIUX MPEICTABICHUIO 3asBUTEIEM CaAMOCTOSTENbHO:

1) 3asBneHue o mnpeaocTaBieHUM MyHUIMOAIbHOW yciayru. B cimydae
npejacTaBlieHus 3asBUTeNIeM 3asiBICHUS B 3JEKTPOHHOM dopme mocpeactBoM Equnoro
moprajla B  COOTBETCTBMM ¢ noanyHkroM 1 nynkra 9.1.1 Hacrosmero
AJMUHUCTPATUBHOTO PErIaMEHTa YKa3aHHOE 3asiBJICHUE 3aIOJIHAETCS MTyTeM BHECEHUS
COOTBETCTBYIOLIMX CBEJACHUN B HHTEpakTUBHYIO (opmy Ha Enunom mnoprane, 06e3
HEO0OXOIMMOCTH MPEIOCTaBICHUs B MHOH (opMme;

JOKYMEHT, yIOCTOBEPSIOUMN JHUYHOCTh 3agBuTens unu llpencraBurens
3asiBUTENS (IIPEIOCTaBISETCS B Cllydae JIMYHOTO O0palleHus B Y TOJIHOMOUYEHHBIN OpraH,
M®ILI). B cnyyae nHanpasiienus 3asiBieHUs] mocpeAcTBoM EnuHoro moprana, cBeaeHUs
U3 JOKYMEHTA, YAOCTOBEPSIOWIETO JUYHOCTh 3asBUTENs, l[IpencraButens 3asBUTENA
dbopmupytoTcs mpu  HoATBepxkAeHUM yuyeTHo 3amucu B ECHMA w3 cocraBa
COOTBETCTBYIOIIMX JAHHBIX yKa3aHHOW YYETHOW 3alMCH M MOTYT OBITh IPOBEPEHBI
IyTEM HAIpPaBJICHUS 3alpoca C UCIOJIb30BAaHUEM CHCTEMBI MEXBEIOMCTBEHHOIO
AIIEKTPOHHOTO B3auMojiercTBus (nanee - CMOB);

3) IOKyMeHT, NOoATBepxkaaromuii nonHomouus llpencraButens 3asBUTENS
JIEUCTBOBaTh OT HMEHM 3asBUTENs (B ciydyae oOpalleHus 3a MPeJOCTABICHUEM
MynununansHoi yeiyru IIpeacraBurens 3assurtens). [lpu oOpaiieHun nmocpeacTBoM



EnunHoro moptana yka3aHHBIM JTOKYMEHT, BBIJAHHBIM OpraHu3aluei, yIOCTOBEPSETCS
VYKO3II npaBoMOYHOIO [OJKHOCTHOTO JHMIA OpraHU3allMM, a JOKYMEHT, BBIJAHHBIN
¢busnueckum nuioM, - YKIII Hotapuyca ¢ npusnoxenueM (aitna otkpersienHon YKIIT
B (hopmare sig;

4) neHnpoIUiaH Ui cXeMa C ONMKMCAHUEM MECTa MOJIOXKEHUs JiepeBa (C yKazaHueM
OJIMKaMIIero agpecHOro OPUEHTHpPA, a Takke WHpopMmaluu 00 OCHOBAaHHUAX ISl €ro
BBIPYOKH);

5) HOKyMEHT, ¢ yKa3aHHUEM KaJlaCTpOBOTO HOMEpa 3eMENbHOro ydacTka (mpu
HaJIM4YUN) aapeca (MEeCTOpacIoNoKEeHus) 3€MENIbHOTO YYacTKa, BUa IPOBeIeHUs paboT,
C YKa3aHHEM XapaKTePUCTHUK 3eJIEHbIX HaCaXI€HUH (TIOPOIbI, BEICOTHI, AMAMETPA, U T.1.),
nojJiexalux BeIpyOke (mepedeTHas Be1IOMOCTh 3€JI€HBIX HACAXKICHHI )

6) 3aKJIIOUEHHE CIIEHUATU3UPOBAHHON OPraHU3allMU O HAPYILIEHUU €CTECTBEHHOT O
OCBEILICHMS B JKUJIOM WJIM HEXWJIOM MOMEIIEHUU (B Cllyyae OTCYTCTBHS MpPEANHCAHUS
HAJ30pPHBIX OPT'aHOB);

7) 3aKIIt0YEHUE CTICIIMATU3UPOBAHHON OPTaHU3allMU O HAPYIIIEHUH CTPOUTEIbHBIX,
CAaHUTAPHBIX W MHBIX HOPM U TPaBUJI, BbBI3BAHHBIX MPOU3PACTAHUEM 3EJICHBIX
HacaXJIeHUH (MPH BBISBICHUU HAPYIICHUS CTPOUTEIBHBIX, CAHUTAPHBIX U MHBIX HOPM H
MpaBUJI, BbI3BAHHBIX MTPOU3PACTAHUEM 3€JEHBIX HACAKIACHUI);

8) 3amaHue Ha BBIMOJIHEHHE WHXKEHEPHBIX M3bICKAHUH (B cilydyae MPOBEICHUS
MHXEHEPHO-T€0JOTNYECKUX U3BICKAHMI.

9.3. HcuepnbiBatouuii nepeuyeHb JOKYMEHTOB M CBEJCHHM, HEOOXOAMMBIX B
COOTBETCTBUM C HOPMAaTMBHBIMU TPABOBBIMHU aKTaMH JJIA  MPEJOCTABICHUS
MyHUIIMNIAIBHONW YCIYTH, KOTOpPbIE HAXOASTCS B PACHOPSHKEHUHU TOCYAapCTBEHHBIX
OpraHoB, OPraHOB MECTHOI'O CaMOYMPAaBJICHHUS M HMHBIX OPraHOB, YYaCTBYIOIIMX B
npenocTaBieHuu MyHHUIIMITATIbHON YCITYTH.

9.3.1. MHcuepnbiBaomuii MepeueHb HEOOXOAUMBIX JJIsi  MPEIOCTABICHUS
MyHUIIMTIATBHON YCITYTH TOKYMEHTOB (MX KOIUI UK CBEICHUM, COIepKAIINXCS B HUX),
KOTOpBIE 3aMpalinuBaloTcsa Y MOJTHOMOYEHHBIM OPTaHOM B MOPSIIKE MEKBEIOMCTBEHHOTO
MH(OPMAIIMOHHOTO B3auMOJEUCTBHUS (B TOM uucie ¢ wucnoib3oBanuem CMOB u
MOJKJIIOYaeMbIX K Hel pernoHaibHbix CMOB) B rocynapcTBEHHBIX OpraHax, opraHax
MECTHOTO CaMOYNPAaBJICHHUS W TMOABEJOMCTBEHHBIX TOCYIapCTBEHHBIM OpraHaMm U
opraHaM MECTHOTO CaMOYIMPAaBICHUS OpraHU3alusiX, B PACIOPSHKEHUH KOTOPBIX
HAXOJSITCS YKa3aHHBbIE JOKYMEHTBHI, U KOTOpble 3asBUTENIb BIIpaBe MPEACTaBUThH IO
COOCTBEHHON MHUIIMATUBE:

1) cBenenust u3 ENMHOTO rocynapCTBEHHOIO peecTpa IOPUAMYECKUX JIUL (TpU
oOparieHuu 3asBUTEs, SABISIOMIETOCS IOPUANUYECKUM JIUIIOM);

2) cBenenus u3 EnnHoro rocyaapcTBeHHOTo peecTpa MHANBUAYATbHbIX

npeanpuHuMaresnei (npu oOpalieHuu 3asBuTens, SBIIAIOIIETOCS
VH/IMBHUIYQJIbHBIM MPEATPUHUMATEIIEM );

3) cBenenus U3 ENMHOTO rocy1apcTBEHHOIO peecTpa HEIBUKUMOCTH:

a) 00 00bEKTE HEABMKHUMOCTH;

0) 00 OCHOBHBIX XapaKTEpHUCTUKAX M 3apETrUCTPUPOBAHHBIX MpaBaxX Ha OOBEKT
HEJIBUKUMOCTH.

4) npeanucaHue HaJA30pPHOTO OpraHa;

5) pa3pelieHue Ha pa3MeleHue 00beKTa;



6) pa3pellieHre Ha TIPaBO MPOBEICHUS 36MIISTHBIX padoT;

7) cxema JBWKEHUS TpaHCIOpPTa W TMEUIEXOAO0B, B cCiy4yae oOpamieHus 3a
MOJTyYe€HHEM pa3pelieHus Ha BRIPYOKY 3€JI€HBIX HACAXKICHUM, TPOBOIMMOM Ha MPOE3IKeH
4acTH;

8) pa3pelilieHre Ha CTPOUTETBCTBO.

10. McuepnbiBalOIIMH NepeYeHb OCHOBAHNH 0TKAa3a B IpUeMe JOKYMEHTOB

10.1. 3agBneHue momaHo B OpraH TrOCyJAapCTBEHHOM BIJIACTH, OpraH MECTHOTO
caMOYIpaBJ€HUs] WJIM OpraHU3alMilo, B IOJHOMOYHS KOTOPBIX HE BXOIUT
npenocrasBieHue MyHUIIMIIAIBHON YCIIYTH;

10.2. TlpencrapieHue HEMOJHOTO KOMILIEKTa JTOKYMEHTOB, HEOOXOMUMBIX IS
npenocTaBieHus MyHUIIMNIANBHON YCIIYTH;

10.3. IIpencraBieHHble 3asBUTENIEM JNOKYMEHTHl YTPAaTWUIM CUJY Ha MOMEHT
oOpailieHus 3a npeaocTaBieHneM MyHUITUTIATBHON YCIIYTOM;

10.4. TIlpeacraBnenHble 3asBUTENEM JOKYMEHTBl COJAEpXAT TOIYUCTKA U
UCIIPaBJICHUs TEKCTa, HE 3aBEpPEHHbIC B MOPSIKE, YCTAHOBIEHHOM 3aKOHOJATEIBCTBOM
Poccuiickoit @enepannu;

10.5. TokyMeHTBl cojepkaT MOBPEXKICHUS, HAJIUYUE KOTOPHIX HE IMO3BOJSET B
MOJIHOM 00bEME MCI0JIb30BaTh MH(POPMALIUIO U CBEICHMUS, COJIEpKAIINECs B JOKYMEHTaxX
IUIS IPEIOCTaBICHUSI MyHULIMIIATBbHON YCIyTH;

10.6. Henonnoe 3amonHeHue mosnedl B ¢dopme 3asBiIeHUsA, B TOM YHUCIE B
MHTEpaKTUBHOM (hopme 3asBienust Ha Enunom noprane;

10.7. Tlomaua 3ampoca O MNOPEAOCTAaBICHUM MYyHULIHUNAIBHON YCIyIH U
JOKYMEHTOB, HEOOXOJUMBIX g MpeaocTaBieHuss MyHUIUDaibHOM yciuyru, B
ANEKTPOHHOU (OpME ¢ HapyllIEHUEM YCTaHOBIIEHHBIX TPEOOBaHUIA;

10.8. Hecob6monenre ycraHoBiIeHHBIX cTaThedl 11 denepanbHoro 3akona Ne 63-
@3 ycioBuil npu3HaHus aecteuTeabHoct, Y KOII.

10.9. Pemienne o0 OTka3e B MpueMe JIOKYMEHTOB, yKa3aHHBIX B NYyHKTe 9.2
HACTOSIIIEr0 AJMHHUCTPATUBHOTO perjiameHTa, odopmiisiercss mo QgopMe COrjlacHO
npuiioxkeHuto Ne 3 k HacrosiieMy AJIMUHUCTPATUBHOMY PETJIaMEHTY.

Pemenue 00 oTKase B mpueMe TOKYMEHTOB, YKa3aHHBIX B IIYHKTE 9.2 HACTOSIIETO
AJIMUHUCTPATUBHOTO perjiaMeHTa, HaIpaBJsieTcs 3asBUTENIO crocooom,
oTpejieieHHbIM 3asiBUTENIEM B 3asBIICHUH, HE Mo3/1Hee 1 pabouero JHs, CIeayIOUIero 3a
JTHEM PETUCTpPALMM TaKoro 3asiBIeHUs, OO BBIJAETCSA B ACHb JUYHOTO OOpaIleHUs 3a
MOJIy4YEHUEM yKa3aHHOTO peuieHuss B MO unn Y1ioaHOMOYEHHBIN OpraH.

OTka3 B TmpuemMe JOKYMEHTOB, YKa3aHHbIX B TNyHKTe 9.2 HacTosIero
AJMUHUCTPAaTUBHOTO pErjlaMeHTa, HE MPENsITCTBYeT MOBTOPHOMY OOpaIieHUI0
3asBuTeNs B YTIOJHOMOYEHHBIN OpraH.

11. UcuepnbiBaouuii nepedyeHb OCHOBAHUI 0TKAa3a B NMPEA0CTABJICHNH
MyHUIMIIAJIBHON YCJIYTH

11.1 Hanuume npoTUBOPEYNBBIX CBEACHUI B 3asBJICHUH U MIPUJIOKEHHBIX K HEMY
JOKYMEHTAX;



11.2 HecoorBetrcTBUe HHGMOpPMALUM, KOTOpask COJCPKUTCA B JOKYMEHTaX H
CBEJICHUAX, NPEACTABICHHBIX 3asgBUTEJIEM, JaHHBIM, IOJYYEHHBIM B pPE3yJbTaTe
MEXXBEJIOMCTBEHHOTO B3aMMOJEHUCTBUA B TOM uuciie nocpeactsoMm CMOB;

11.3 BrisiBiieHuE BO3MOXHOCTH COXPAHEHUS 3€JICHBIX HACAXKICHMUIA;

11.4 HecooTBeTcTBHE JOKYMEHTOB, MIPEACTABISAEMBIX 3asBUTENIEM, IO OopMe WU
coJiep>KaHMIO TpeOOBaHUsAM 3aKOoHOIaTeNnbecTBa Poccuiickoit denepariuy;

11.5 3anpoc nojan HEYNOJIHOMOYEHHBIM JIMIIOM.

Pemennie 06 oTkase B mpeaocTaBieHUM MyHUIIMIATBHON yCIyru, 0dhOopMIIsIeTCS
nmo ¢opme coriacHo TmpuwiokeHnro Ne 3 Kk HacrosmeMmy AJIMHUHUCTPATUBHOMY
pErjIaMeHTy.

Pemienrie 06 oTkaze B mpeaocTaBieHUU MyHUIIUITAIIBHOW YCIIYTH HANpaBIISICTCS
3asBUTENIO CIIOCOOOM, ONpeeICHHBIM 3asgBUTENIEM B 3asiBJICHUH, HE TT03Hee pabovero
TTHSI, CJICYIOIIETO 3a IHEM MPUHSATHS TaKOT'O PeIIeHHUs, TUOO BbIA€TCS B IEHb JIMUHOTO
oOpalieHusi 3a MOJy4eHHEM yka3zaHHoro pemieHuss B MOI[ wiu YnoiHoMo4yeHHBIN
Opras.

12. Ilopsaaok, pa3Mep ¥ OCHOBAHUS B3MMAHHUA rOCY1aAPCTBEHHOM MOMIJIMHBI
WIH MHOM OIIAaThI, B3MMaeMoil 3a npeaocraBjienne MyHUIMIIAIbHON
yeayru

12.1 IIpenoctaBnenue MyHUITUIIATILHONW YCIYTH OCYIIECTBIISIETCS 0€3 B3UMaHUs
MJ1aThl.

12.2 B ciy4ae BBIpYOKHM 3€JI€HBIX HACKICHHUM B IEJAX, YKa3aHHBIX B MyHKTaXxX
1.2.5, 1.2.6 HacTosiliero AJIMUHUCTPATUBHOTO PETJIAMEHTA, TOJIEKAIIUX KOMIICHCAIINH,
3asBUTEIIIO BBHICTABIISIETCSl CUET HA OIUIATY KOMIIEHCAIIMOHHOW CTOMMOCTH 3a BBIPYOKY
3€JICHBIX HaCaXKJICHUM.

13. MakcuMaJbHbIH CPOK 0KM/IAHUA B 0O4Yepeau NPHU nmoaaye 3asiBuTesieM
3ampoca o npeaocraBjieHUM MyHHIMIIAJIBbHON YCJIYId M IIPH MOJIYYEeHUH
pesyJbTara npeaoctaBjieHuss MyHUIMIAIBHOU YCIAYIH

MakcumanbHbId  CPOK OXXHJIAHUSA B OuyepeaM IpH [oJade 3amnpoca o
[PEIOCTAaBICHUY  MYHHUIMIIAIIBHON  YCIYIM M IIpU  I[OJYy4YEHUHU  pe3yibrara
npenocraBieHuss MyHUIMNAIBHONW YCIYTM B YIOJHOMOYEHHOM opra"He wiu MOIL]
cocTaBisieT He Oonee 15 MUHYT.

14. Cpok perucrpanuu 3anpoca 3asiBUTeJIs 0 NPeI0CTABICHUN
MyHUIMIIAJIBHON YCJIYTH, B TOM YHCJI€ B 2JIEKTPOHHOU (popme

14.1 Peructpauusi 3asiBlieHUs, NPEACTABICHHOTO 3asBUTENIEM YKa3aHHbIMU B
nyHkre 9.1 HacTosdmero AJIMUHUCTPATUBHOTO  perjamMeHTa crnocodbamu B
VYT0THOMOYEHHBINM OpraH OCYIIECTBISACTCS He Mo3Hee 1 pabodero AHs, CISAYIONIETO 3a
JTHEM €r0 MOCTYIUICHUS.

14.2. B cnywyae mpenactaBieHusi 3asBICHHS B DJIEKTPOHHOU (opme crocoboMm,
yKa3aHHBIM B MOANYHKTE | myHkTa 9.1 HacTosiero AIMUHUCTPATUBHOIO PETJIAMEHTA,



BHE paboyero BpeMEHU YTOIHOMOYEHHOTO OpraHa JiMOO B BBIXOJHOHM, Hepabouuit
Mpa3JHUYHbIA JI€Hb, JHEM MOJy4YeHHs 3asiBICHHs CUMTAETCsS MepBbId pabouyuil JeHb,
CJIEYIOLIUH 3a JHEM IIPEACTABICHUS 3asBUTENIEM YKa3aHHOTO 3asIBJICHHUS.

15. TpeGoBanusi K NOMEMIEHUAAM, B KOTOPBIX NPeI0CTABISICTCS
MyHuuunajibHas ycjayra

15.1 MecTomnonoxeHue aAMUHUCTPATUBHBIX 3/IaHUN, B KOTOPBIX OCYIIECTBISETCS
npuem 3asBIEHUN U JOKYMEHTOB, HEOOXOIUMBIX JUIsl TpeAocTaBieHnss MyHuunaibHOu
yCIyTHU, a TakKe BblJada pe3yJbTaTOB IMpeaocTaBieHuss MyHUIMNAIBLHOW YCIYTH,
JIOJKHO oOecreyuBaTh YAOOCTBO [IJisi TpaXkJaH C TOYKM 3PEHUS MEIIEeXOJHON
JOCTYITHOCTH OT OCTAaHOBOK OOIIIECTBEHHOT'O TPAHCIIOPTA.

15.2. B ciyyae, eciu UMEETCSI BO3MOXHOCTh OpPTaHU3alMKM CTOSHKHM (TTapKOBKH)
BO3JI€ 37aHUS (CTPOCHHMsI), B KOTOPOM pa3MEIIEHO MOMEIIEHUE NpHUeMa W BbIIaYu
JOKYMEHTOB, OPraHU30BBIBACTCS CTOSHKA (MapKOBKA) ISl JIUYHOTO aBTOMOOMIBHOTO
TpaHcnopTa 3asBuUTeNei. 3a Moiab30BaHUE CTOSHKOM (IapKOBKOM) ¢ 3asBUTENEH miara
HE B3UMaeTcsl.

15.3 Jlns mapKOBKM CHEIUANIBHBIX aBTOTPAHCIOPTHBIX CPEICTB MHBAIUIOB Ha
cTosiHKe (mapkoBke) Bwiensercss He meHee 10% mect (HO He meHee 1 mecra) 1S
OecruiaTHOMN MapKOBKH TPAHCIOPTHBIX CPEACTB, yrnpaBisgeMblx nHBanuaamu I, 11 rpynm,
a Ttaxxke wuHBamuaamu III rpynmel B mopsiake, ycraHoBieHHOM [IpaBuTenbcTBOM
Poccuiickoit denepanuu, U TpaHCIOPTHBIX CPEICTB, NEPEBO3SAUINX TAKUX UHBAIHUJIOB U
(unn) neTei-uHBaIUIOB.

15.4. B nensax oOecrieueHus: OECOPENSITCTBEHHOrO JOCTyNa 3asBUTENEH, B TOM
quclie MepeBUTalONINXCs Ha UHBATUAHBIX KOJSICKAX, BXOJ B 3[JaHUE U MOMEIICHUS, B
KOTOpBIX TMpeaocTaBisgercss MyHULIMNAlbHAs ycayra, OOOpYIyIOTCS MaHJycamu,
MOPYYHSIMU, TAKTUIIbHBIMU (KOHTPACTHBIMU ) PEAYTPEKAAIOIIUMEU 3JI€MEHTaMU, UHBIMU
CHeUaIbHBIMU MPUCTIOCOOTICHUSMU, TTO3BOJISIONIUMHU 00€CTIeUNTh OECIPENsITCTBEHHBIH
JOCTYyIl M TIEPElBW)KEHHE WHBAJIUAOB, B COOTBETCTBUM C 3aKOHOJATEIHCTBOM
Poccuiickoit @enepannu 0 COUMAIbHOMN 3alIUTE NHBAIUIOB.

LenTpasibHbIA BXOJ B 34aHME YIIOJHOMOYEHHOIO OpraHa JIOJDKEH OBbITh
o0opyoBad HGOPMAITMOHHON Ta0IMYKOM (BBIBECKOH), cosiepxKaliei nHpopMaIuio:

1) HaMeHOBaHUE;

2) MECTOHAXOXACHUE U IOPUIUUYECKUI aipec; pekuM paboThl;

3) rpadux npuema;

4) Homepa TenedOoHOB AJis CTIPABOK.

15.5 INomemienus, B KOTOPBIX MpeaocTaBisieTcss MyHUIIMNaNbHAS yCIIyTa, TOIKHbI
COOTBETCTBOBATh CAHUTAPHO-3MHIEMHOJIOTMYECKUM MPaBUIaM U HOPMATHUBAM.

15.6 TlomemieHus, B KOTOpBIX MpeAocTaBisgeTcs MyHULIMNAIbHAS YCIyTa,
OCHAILIAIOTCSL:

1) mpoTHUBOMOXKApHOM CHUCTEMOM W CpeACTBAMHU MMOXKAPOTYIICHHS; CHUCTEMOM
OTIOBEIIEHUS O BOSHUKHOBEHHUH YPE3BbIYANHOM CUTYAIINH; CPEICTBAMH OKA3aHUS EPBOI
MEIUIMHCKON TOMOIIH;

2) TyaJIeTHBIMU KOMHATaMH JJIsl IOCETUTENIEH.

15.7 3an oxunanus 3asBUTenei 000pyaAyeTcsl CTYIbsIMU, CKAMBIMH, KOJIMYECTBO



KOTOPBIX Ompenensercs UcxXoas U3 (pakTUueckol HAarpy3Kd U BO3MOXKHOCTEH I HX
pa3MelleHrs B IOMEIIEHUH, a TaKkKe NHPOPMAILIMOHHBIMU CTEHIAMH.

15.8 TekcTel MaTepuanoB, pa3MEIICHHbIX Ha WH(GOPMAIIMOHHOM CTEH]IE,
neyaTaroTcsi YJOOHBIM JJii 4YTeHHs] WWpUPTOM, O€3 HCHpPABICHUN, C BBIICICHHUEM
HanOoJIee BaKHBIX MECT MOIYKUPHBIM HIPUPTOM.

15.9 Mecrta ns 3amojHEHUs 3asBICHUUA OOOpPYAYIOTCS CTYJbSIMH, CTOJIAMHU
(croiikamm), 61aHKaMu 3asiBIECHUMN, TUCbMEHHBIMU IPUHAITICKHOCTIMH.

15.10 Mecta npuema 3asiButeneit 000pynyrorcs HGOPMAIIMOHHBIMU TaOJUYKaAMU
(BBIBECKAMU) C yKa3aHUEM:

1) HoMepa kabuHEeTa 1 HAMMEHOBAHUS OT/ENIa;

2) ¢amunauu, UMEHM M OT4YecTBa (TMOCHIEqHEe-NpU HAJIUYUHU), JOHKHOCTU
OTBETCTBEHHOTO JIULIA 32 PUEM JJOKYMEHTOB;

3) rpaduka nmpuema 3asiBUTEIIECH.

15.11 PabGouee MeCTO KaKJOTO OTBETCTBEHHOI'O JHIlAa 32 NMPUEM JOKYMEHTOB,
JOJIKHO OBITh 000PYIO0BAHO NEPCOHATBHBIM KOMIIBIOTEPOM C BO3MOKHOCTBIO JIOCTYTIA K
HEOOXOIUMbIM HMH(MOPMALIMOHHBIM 0a3aM JaHHBIX, [€YaTalolllUM YCTPOMCTBOM
(MpUHTEPOM) U KOMTUPYIOIIUM YCTPOMCTBOM.

15.12 Jluio, OTBETCTBEHHOE 3a MPUEM JOKYMEHTOB, JOHKHO UMETh HACTOIBHYIO
TaONMUYKYy C yKazaHueM (GaMuiuu, UMEHH, OT4yecTBa (MOCHeqHEee - NMPHU HAJIUYHMH) U
JOJKHOCTH.

15.13 IIpm npenocraBneHnr  MyHUOHMNAIBHOW — yCIYIM  WHBAalIUAaM
o0ecreynuBaroTCs:

1) BO3MOXHOCTh OECHPEMSITCTBEHHOIrO JocTyna K OO0BEeKTy (374aHHuIO,
MOMEIICHHIO), B KOTOPOM TpeocTaBisieTcss MyHulMnaibHas yciyra;

2) BO3MOXHOCTbh CAMOCTOSATENBHOTO MEPEIBUKEHUS TI0 TEPPUTOPUH, HA KOTOPOH
pPacnoiOKEeHbl 3/1aHMsS W MOMENICHUs, B KOTOPBIX MpenocTaBiseTcs MyHUIMnaibHas
yclyra, a TakkKe BXOJa B TaKhe OOBEKThl M BBIXOJIa U3 HUX, NMOCATKU B TPAHCIIOPTHOE
CPEACTBO U BBICAJKU U3 HETO, B TOM YHCJIE C UCIIOJIB30BAHUE KpPECIa- KOJISICKY;

3) compoBOXAEHUE HWHBAIUIOB, MUMEIOLIUX CTOMKUE pPacCTpPOMCTBA (PYyHKIUU
3pEHUsl U CAMOCTOSITENIbHOTO TIEPEIBIKCHHUS;

4) Hajgiexaiiee pazMelleHue OoOOpyAOBaHMS M HOCUTeNed wuH(opMmaluu,
HEOOXOIUMBIX JIJIs1 oOecriedeHus: OecpensaTCTBEHHOr0 JOCTYIAa WHBAIUOB 3AaHUSIM U
MOMEIICHUsIM, B KOTOPBIX MpefocTaBisieTcss MyHUIMDANbHAs —yciayra, M K
MyHUIIMTIAIBHON YCIIyTe C YYETOM OTPaHUUYEHUHN UX KU3HEIEATeIbHOCTH;

5) nyGnaupoBaHuWE HEOOXOAUMOHN IS WHBAJIWAOB 3BYKOBOM W 3pUTEIBLHOMN
uHdopMaluy, a TakkKe HaANUCed, 3HAKOB W HMHOW TEKCTOBOM M rpaduyecKoin
uH(pOpMaIU 3HaKaMU, BBIMOJTHEHHBIMU pelbe(hHO-TOUEUHBIM IpudTOoM bpaiis;

6) JOMyCK CypJlIoNepeBOIUMKa U TU(DIOCYpIOTIEPEBOTUHKA;

7) nomyck coOaKkHU-IPOBOJIHUKA MPU HAJIMYUHU TOKYMEHTA, MOJTBEPKAAIOIIETO e
cnenuanbHoe OOydeHHe, Ha OO0BEeKThl (3JaHus, TOMEIIEHHS), B KOTOPBIX
npenocTapisieTcss MyHUIIMNIANbHAS yCIyTa;

8) okazaHuMe WHBAIMIAM I[OMOIIM B MPEOJOJEHUU OapbepoB, MEIIAIIIUX
MOJIYYCHUIO MMM TOCYIAapCTBEHHBIX M MYHHUIMMNAIbHBIX YCIYyT HapaBHE C JIPYTHMU
JULAMH.



16. IToka3aTeu JOCTYNNHOCTH U KayecTBa MyHUIIMNIAJBHOM YCJIYTH

16.1 OcHOBHBIMU TIOKa3aTEISIMU JOCTYITHOCTH MpeAoCcTaBieHuss MyHUITMTaIbHON
YCIIYTU SBJISIFOTCS:

1) Hanuuue TNOJHOM M TMOHATHOM WHGOPMAIMU O TOPSAJIKE, CPOKaX U XOJe
npenoctaBieHuss MyHuunanbHou ycinyru B ceT «HTepHeT», cpencTBax MacCcoBOM
uHpopmaIuy;

2) BO3MOKHOCTh TOJIy4CHHsS 3asiBUTEJIEM YBEJIOMJIEHHH O MpeAoCTaBIECHUN
MyHUIIMTIAIBHONW YCIYTHM TOCPEACTBOM JIMYHOrO KaOuHeta 3asButens Ha EnuHom
nopraie;

3) BO3MOXHOCTb TOJYy4YE€HHS HMHPOPMAIMM O XOAE TNPElOCTaBICHUS
MyHUIIMNIAIBHOW ~ YCIIYTHM, B TOM YHCI€ C HCIOJIb30BaHUEM HH(OOPMAIMOHHO-
KOMMYHUKAIIMOHHBIX TE€XHOJIOTHA.

16.2 OcHOBHBIMM TMOKa3aTeJIIMH KadecTBa MpeAoCTaBleHuss MyHUIIMIATIbHON
YCIIYTU SBJISIFOTCS:

1) cBOEBpEeMEHHOCTh MPeAOCTaBICHUS] MYHUIIUIIATbHON yCIyTH B COOTBETCTBUU
CO CTaH/JApTOM €€ MPEJOCTaBIICHUS, YCTAHOBICHHBIM HACTOSIIIUM AJIMUHUCTPATUBHBIM
pErjlaMeHTOM;

2) MHUHUMaJIbHO BO3MOXXHO€ KOJIMYECTBO B3aUMOJECUCTBUI TpaKJaHUHA C
JOJIKHOCTHBIMU JIMIIAMH, YYaCTBYIOUIMMU B MIPeIOCTaBICHUN MyHUIIMTTAIBHON YCIIYTH;

3) oTcyTcTBHE OOOCHOBAHHBIX Kajl00 Ha NercTBuUs (0e31eHCTBHUE) COTPYAHUKOB U
UX HEKOPPEKTHOE (HEBHUMATEIBHOE) OTHOILICHHUE K 3asiBUTEIISAM;

4) oTcyTCTBUE HapylIEeHUI YCTAaHOBJIEHHBIX CPOKOB B MPOIIECCE MPEAOCTABICHUS
MyHHUIUITAIBHON YCIIYTH;

5) orcyrcTBUE 3asBICHUN 00 OCMapUBaHUU PEIICHUH, NeUCTBUN (Oe31ercTBuS)
VY10JIHOMOYEHHOT'0 OpraHa, €ro J0JKHOCTHBIX JIMLI, TPUHUMAEMBIX (COBEPIICHHBIX) TPU
MpenocTaBIeHun MyHUIIMNAIBHOW YCIYTHM, IO HTOTaM pPaCcCMOTPEHHMs, KOTOPBIX
BBIHECEHBI pelieHusi 00 YIOBJIETBOPEHUHU (YACTMUHOM YJIOBJIETBOPEHHH) TPEOOBaHUMN
3asiBUTEIEH.

17. Nuble TpeOOBaHMA K NPEAOCTABJICHUIO TOCYIAPCTBEHHOM yCIYIH

17.1 Ilepeyens ycnyr, KOTOpbIE SIBIASIOTCS HEOOXOAUMBIMH U 0053aT€IbHBIMU J1JI5
MpeNOCTaBlIeHUsT MyHULHUNAIBHOW YCIYTH, B TOM YHCJIE CBEACHUA O JOKYMEHTE
(ToxyMeHTax), BbIaBaeMOM (BBIJAaBa€MbIX) OpraHU3alUSIMH, YYACTBYIOIIMMHU B
MpeAoCTaBIEHNY MyHUIIMTIAIBHON YCITYTH.

17.1.1 VYcuyru, HeoOXoaumble U oOsi3aTelbHBIE JUISi  TPEAOCTABICHUS
MyHUIMITAIBHON YCIIYyTH, OTCYTCTBYIOT.

17.1.2 Tlpu npegocraBienn MyHUIIMTIAIBHON YCIYTH 3alpeiaercs TpedoBaTh OT
3asBUTEIIA:

1) nmpeacraBieHusi TOKYMEHTOB U MH(POPMALIMKM WIH OCYIIECTBICHUS JEHCTBUH,
MIPEACTABICHUE WM OCYLIECTBICHHE KOTOPBIX HE MPEIyCMOTPEHO HOPMATHUBHBIMU
MIPAaBOBBIMH AKTAMH, PEryJUPYIOIIMMH OTHOLIECHUS, BO3HUKAIOIIME B CBS3H C
peaocTaBiIeHueM MYyHHUIIMTIATbHON YCIIYTH;

2) npeACTaBICHUS TOKYMEHTOB U HH(GOPMAIUU, KOTOPbIE B COOTBETCTBUU C



HOPMAaTHUBHBIMU ITpaBOBbIMU akTamu Poccuiickon @Penepaunu u HpkyTckon
00J1acTH, MyHUIIUTTAIBHBIMU TPaBOBbIMU akTaMu MKY «Anmunuctparust TeipeTckoro
MYHUIMOAIBHOTO  OOpa3oBaHUs»  HAXOIATCA B PAcHOpPSIKEHUHM  OPraHoB,
MPEAOCTABIAOMNX MYyHUIMNAIBHYIO YCIYry, TOCYAapCTBEHHBIX OpPraHOB, OpPTraHOB
MECTHOTO CaMOYTMpaBJIeHUsT H(WIN)IOABEIOMCTBEHHBIX TOCYAapCTBEHHBIM OpraHaM H
OpraHaM MECTHOT'O CaMOYIIPABJICHHS OpPraHU3alMi, YYacTBYIOIIMX B MPEJOCTABICHUN
MyHUIIUTIAIBHBIX YCIIYT, 32 UCKIIOUEHUEM JOKYMEHTOB, YKa3aHHBIX B 4acTH 6 cTatbu 7
®denepanpHoro 3akona ot 27.07.2010 Ne 210-d3 «O6 opranuzaiuu npeaoCcTaBiIeHUs
rOCYJapCTBEHHBIX M MYHUIIMTIAIBHBIX yCIyr» (nanee - ®enepanbhbiii 3aK0H Ne 210-D3);

3) npenacraBieHUs JAOKYMEHTOB U HMHpOpMalMHM, OTCYTCTBUE  U(HMIIN)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAIUCH IPU NMEPBOHAYAJIBHOM OTKAa3€ B IpHEME
JIOKYMEHTOB, HEOOXOJIWMBIX IJis MpeaocTaBieHUs MyHUIMNAIBHOW YCIyru, Ju00 B
MpeAOCTaBIEHNN MyHUIIMNIAIBHON YCIIYTH, 32 UCKIOYEHNUEM CIIEIYIOIINX CIy4aeB:

a) M3MEHEHHE TpeOOBaHMM HOPMATUBHBIX IIPABOBBIX AaKTOB, KacaloUIUXCs
npeaocTaBiaeHuss MyHUIIMNATBHON yCIIYTH, ITOCJE NEPBOHAYAIBHON MOJauu 3asiBJICHUS;

0) HanuuKe omMOOK B 3asBICHUM U JTOKYMEHTaX, MOAaHHBIX 3asBUTEIEM IOCIe
MEPBOHAYAIILHOTO OTKa3a B MpHEME JOKYMEHTOB, HEOOXOIUMBIX JJisi MPEJOCTABICHUS
MyHULIUMaIbHOW yCIIYTH, JUOO B MPEAOoCTaBIeHUM MyHUIMNAIBHOW YCIyTd W HE
BKJIIOUEHHBIX B MPE/ICTABICHHBIN paHEee KOMIUIEKT JJOKYMEHTOB;

B) UCTEUECHHUE CpPOKa JCHCTBHUS JOKYMEHTOB MJIM U3MEHEHHE MH(POpMAalLUU MOCIIe
MEPBOHAYAJILHOTO OTKa3a B MpHEME JOKYMEHTOB, HEOOXOIUMBIX JJisi MPEIOCTABICHUS
MyHUIUMaIbHOW YCIyTH, 00 B IpeAoCcTaBIeHUH M yHUIIMTIATBHON YCIIYTH;

I) BBISBICHHUE JIOKYMEHTAJIBHO TOATBEPXKICHHOro (akta (IMIPU3HAKOB)
OMMUOOYHOTO WJIM TMPOTUBOINPABHOTO IEUCTBUA (0O€3EUCTBUSA) AOKHOCTHOTO JIHMIA
VYT0THOMOYEHHOTO opraHa, ciyxkaiiero, padotauka MO®IL], paboTHUKa OpraHu3anuw,
npeaycMoTpeHHoil dacteto 1.1 cratem 16 ®@enepanbHoro 3akoHa Ne 210-D3, npu
NEepPBOHAYAJILHOM OTKAa3€ B MpUEME JOKYMEHTOB, HEOOXOAMMBIX JIJISi MPEIOCTaBICHUS
MyHuIUManabHOM yCIyrd, MO0 B MpeaocTaBieHUu MyHUIIMIATBHON yCIYTH, O Y€M B
MACbMEHHOM BH/JIE 32 MTOANMUCHIO PYKOBOJIUTEII.

YnonHomoueHHoro oprana, pykosoautesnss M®ILI npu nepBoHavanbHOM OTKa3e B
npueMe JOKYMEHTOB, HEOOXOAUMBIX ISl MpenocTaBieHuss MyHUIIMTATBLHON YCIyTH,
b0 pYKOBOAMTENS OpraHM3aluu, MpeaycMOTpeHHoW dactbto 1.1 cratbu 16
O®enepanbHoro 3akoHa Ne 210-D3, yBenomiisieTcs 3asiBUTENb, a TaKKE€ IPUHOCATCS
M3BUHEHUS 32 JIOCTaBJICHHbIE HEY100CTBA.

Pazpgea III. CocTaB, mocjieg0BaTe/IbHOCTh U CPOKH BHINIOJHCHUSA
aAMUHHUCTPATHUBHBIX MPOLEAYP

18. UcuepnbiBaOIIMii nepeyeHb aIMHUHUCTPATHBHBIX NIPOLEYP

18.1 IlpenocraBinenne MyHUIIMTATBLHON YCIYTHM BKJIIOYAeT B CeOsl CIETYIOIIUE
aIMUHUCTPATUBHBIC MPOLIETYPHI:

1) mpuem, nmpoBepka JOKYMEHTOB U PErUCTpalus 3asBICHHUS;

2) mojiy4eHue CBEACHUMN MOCPECTBOM MEKBEIOMCTBEHHOTO MH(POPMAIITMOHHOTO
B3aUMOJICHCTBUS, B TOM YHUCJIE ¢ UcTlob30oBaHueM CMOB;



3) mMoAroTOBKA aKTa 00CJIeI0BaHNS,

4) HarpaBJICHUE HAYMCIICHUH KOMITCHCAIIMOHHON CTOMMOCTH (TIPY HAJIMYHUH );

5) paccMOTpeHHUE TOKYMEHTOB U CBEJICHHUIA;

6) IPUHATHE PEIICHUS;

7) BbIIaua pe3yibTaTa.

Onucanue aJMHHHCTPATUBHBIX TPOIEAYp MPEICTaBICHO B MpuiokeHnu Ne 4 k
HACTOSIIIIEMY AJMUHUCTPATHBHOMY PETJIAMCHTY.

19. IlepeyeHb aAMMHUCTPATUBHBIX NpoueaAyp (AelicTBU) pH
npeaocraBpjieHud MyHMIUIIAJIBHOH YCJIYTH YCJIYT B JJIEKTPOHHOM popme

19.1 Ilpu npegocraBiennn MyHUIIMNANBHOM YCIYTHM B AJIEKTPOHHOM (opme
3asBuTEN0 00€CTIEUNBAIOTCS:

1) mnomyyenue wuHbOpMAMM O TOPSAKE M CPOKax MPEIOCTaBICHUS
MyHHUIMITAIBHON YCIIYTH;

2) popmupoBanue 3asBieHUs;

3) npueMm U perucTpanus YIMOJIHOMOYEHHBIM OpraHoM 3asBICHUS M HWHBIX
JOKYMEHTOB, HEOOXOAUMBIX JJIs MMPeAOCTaBIeHNUss MyHUIIMNIATBHON YCIIYyTH;

4) nony4yeHue pe3yabTaTa npeaoctaBieHuss MyHUIIMTIAIbHON YCIIYTH;

5) nonydeHue CBEIEHUI 0 XOJ€ pacCMOTpEeHUs 3asiBICHUS;

6) oCylIECTBICHHUE OLICHKU KayecTBa MpeaocTaBieHnss MyHUIIUNIaIbHON YCIyTH;

7) nocynebHoe (BHecyeOHOe) 00KalOBaHKE PEIICHUM 1 AeiCTBUM (0e31eiCTBUS )
Y1onHOMOYEHHOr0 opraHa Jubo JgelcTBusi (0e37elCTBUE) JTOTKHOCTHBIX  JIUIL
VY1OJIHOMOYEHHOTO OpraHa, MpeAoCTaBsoNero MyHUIIMNAIbHYIO YCIOyry, Ju00
MYHULIANIAIBHOTO CITY’KaIEro.

20. ITopsaaok ocyniecTBJIEHUS AAMUHUCTPATUBHBIX NpoueaAyp (aeiicTBUiA) B
3JIEKTPOHHOU (popme

20.1 ®opmupoBaHue 3asiBICHUS.

Q@opMHUpOBaHUE  3asBICHUSA  OCYIIECTBISAETCS  IMOCPEACTBOM  3allOJIHEHUS
anekTpoHHON (dopmbl  3asgBienus Ha Eaunom mnoprane, 0e3 He0OXOIUMOCTH
JOTIOTHUTENIbHOM To/1auun 3asiBJICHUS B KaKON-Tn00 UHOM (hopme.

dopMaTHO-JIOrHYECKast MPOBEpKa CPOPMUPOBAHHOTO 3asiBICHUS OCYIIECTBISETCS
MocJie 3arnojHeHUsl 3asBUTENEM KaXJI0ro U3 IMOJIEH 3JeKTPOHHOM (GopMbl 3asiBICHHUS.
[Ipu BBIABICHHM HEKOPPEKTHO 3aMOJIHEHHOTO MOJS 3JIEKTPOHHOU (hopmbl 3asiBIEHUS,
3asBUTENb YBEAOMIIAECTCS O XapaKTepe BBISBICHHON OMMOKHU U MOPSIIKE €€ YCTPAHCHUS
MOCPEICTBOM MH(OPMAITMOHHOT'O COOOIIEHHSI HEMOCPEACTBEHHO B AJIEKTPOHHOU (hopme
3asiBIICHUS.

[Ipu popmupoBanuu 3asBiaeHus 3asiBUTENI0 00€CIEUNBACTCS:

1) BO3MOXHOCTb KOMUPOBAHUS M COXpaHEHHUs 3asiBICHUS M UHBIX JOKYMEHTOB,
yKa3aHHBIX B AJMUHUCTPATUBHOM pErJIaAMEHTE, HEOOXOAMMBIX IJIsi MPETOCTaBICHUS
MyHHUIMITAIBHON YCIIYTH;

2) BO3MOXHOCTh T€4aTH Ha OyMa)KHOM HOCHUTEJIE KOMHUH 3JEKTPOHHOU (HOPMBI
3asBlICHMS,



3) coxpaHeHUe paHee BBEJCHHBIX B JEKTPOHHYIO (hopMy 3asiBICHMS 3HAUCHUN B
000 MOMEHT MO JKeJaHuIo 3asBUTENS, B TOM YHUCJE NMPU BO3HUKHOBEHUHU OLIMOOK
BBOJIa ¥ BO3BpATE JJI MIOBTOPHOT'O BBOJIa 3HAUEHUM B AJICKTPOHHYIO (opMy 3asiBICHHUS;

4) 3amoyiHeHHE ToJIeH PJIEKTPOHHOU (POpMbI 3asiBIICHHUS 10 Hauaja BBOJa CBEICHUIM
3asgBUTENIEM C MCIIOJIb30BaHUEM CBeleHU, pa3menieHHbX B ECHA, u cBeaeHuid,
ONmyOJMKOBaHHBIX Ha EnWHOM TopTane, B 4YacTH, Kacalouleicsi CBeJIeHUM,
orcyrctBytomux B ECUA;

5) BO3MOKHOCTh BEpPHYTBHCS Ha JIIOOOW M3 3TAloOB 3alOJHEHHUS 3JIEKTPOHHOM
dbopmbl 3asBiaeHus 6€3 MOTepy paHee BBEAECHHON HHPOpMaLIUU;

6) BO3MOKHOCTb JIOCTyma 3asBuTensd Ha EquHoM nopranie K paHee MOJJaHHbIM UM
3asBiIeHUSAM B T€YEHHE HE MEHEE OJIHOTO rojia, a TAKKe K YaCTUYHO C(hOPMHUPOBAHHBIM
3asBJICHUSM - B TEUEHUE HE MEHEE 3 MECSILIEB.

CdopmupoBaHHOE U NOJANMCAHHOE 3asBICHUE U UHBIE IOKYMEHTBI, HEOOXOIUMbIE
U1l IpEAOCTaBIeHUs MyHULIMNIAIBHOW YCIIYTH, HANPABISIIOTCS B YITOJIHOMOYEHHBIN
opraH nocpeactsoM EauHoro noprana.

20.2 YioJIHOMOYEHHBIN Opran o0ecrneynBaeT B CPOKH, yKa3aHHbIE B TyHKTax 14.1-
14.2 nacrosimiero AIMUHUCTPATUBHOTO PETJIAMEHTA!

1) mpueM NOKYMEHTOB, HEOOXOIMUMBIX JUJIsi TpenocTaBieHuss MyHHIIMOAIbHON
yCIYTU W HampaBlieHWE 3asBUTENIO DJJIEKTPOHHOTO COOOUIEHUS O NOCTYIUICHUU
3asBlICHMS,

2) peructpauuio 3asBICHUS M HaNpaBlICHHE 3asBUTENIO YBEAOMIICHUS O
peructpanuu 3asBieHus, 1100 00 OoTKa3ze B MpUEME JOKYMEHTOB, HEOOXOIUMBIX IS
npeaocTaBiaeHuss MyHUIIMNIATbHON YCIIYTH.

20.3 DnexTpoHHOE 3asiBICHUE CTAHOBUTCA JOCTYIHBIM JJIsI JOJKHOCTHOTO JIMIA
VYIIOTHOMOYEHHOTO OpraHa, OTBETCTBEHHOIO 3a NPUEM M PETUCTPALUIO 3asBICHUS
(manmee - OTBETCTBEHHOE JOHKHOCTHOE JIMIIO), B TOCYJAapPCTBEHHOW MH(POPMALMOHHOMN
CUCTEME, HCIOJb3YyeMOW  YIOJTHOMOYEHHBIM OpPraHOM Uil  NIPEIOCTaBICHUS
MynununansHoi yenyru (naiee - ['UC).

OTBETCTBEHHOE JOJKHOCTHOE JIMLIO:

1) mpoBepsieT HalIWuYMe AJIEKTPOHHBIX 3asBICHUM, MOCTYNHUBIIMX MOCPEICTBOM
Enunoro noprana, ¢ 1€EpHOAUYHOCTBIO HE PEKE 2 pa3 B JICHb;

2) paccmaTpuBaeT IOCTYNHBIIME 3asBJICHUS W NPUIIOKEHHBIE DIIEKTPOHHbBIE
00pasbl IOKYMEHTOB (IOKYMEHTHI);

3) Hpou3BOAUT JEUCTBUS B COOTBETCTBUM C MyHKTOM 18.1 Hacrosimero
AJIMHHHCTPATUBHOIO PErJIAMEHTA.

20.4 3asgBuTen0 B KadyeCTBE peE3yJbTaTa MNPENOCTaBICHHUS MyHUIMNAIBHON
yCIyTu 00ecreunBaeTcsi BO3MOKHOCTD MOTYYEHUsI JOKyMEHTa:

1) B hopme aieKTpOHHOTO JTOKyMeHTa, noanucanHoro YKOIII ynoanomoueHHOTO
JOJKHOCTHOTO JIMIA YTIOJIHOMOYEHHOTO OpraHa, HalpaBJIE€HHOTO 3asBUTENIO B JIMUHBIN
kaOunetr Ha ExuHoM noprarne;

2) B BUJIe OyMa)KHOTO IOKYMEHTA, MOATBEPKIAIOIIET0 COIepKaHUE FITEKTPOHHOTO
JOKYMEHTa, KOTOPbIX 3asBUTEb NOJydaeT Mpu JIUYHOM oOpatieHnu B MO,

20.5 Tlonyuenue uHGOPMAIIMU O XOAE€ PACCMOTPEHHMSI 3asiBJICHUS U O PE3yJibTare
npenocTaBieHuss MyHUIUNAIBHOM YCIyTM TPOM3BOJAUTCA B JIMYHOM KaOMHETEe Ha
EnunoMm noptasie. 3asBUTENb MMEET BO3MOXHOCTh MO COOCTBEHHOW WHUIIMATHBE B



mo0oe BpeMsi MpoCMaTpUBATh CTaTyC JIEKTPOHHOTO 3asiBICHUS, a TaKkke HH(OPMAIIIIO
0 JaJbHEHIINX JEHCTBUSAX B JIMUHOM KaOUHETE.

[Ipu npenocrtaBieHur MYHUIMNAIBHOW YCIYIM B JJIGKTPOHHOM Qopme
3asBUTEIIIO HAIIPABIIAECTCS:

1) yBemomiieHHE O MpUEME M PErucTpaldy 3asBIECHUS U HHBIX JOKYMEHTOB,
HEO0OXOIUMBIX JIJISl IpelocTaBiIeHUs] MyHUIIMTTAIbHON YCITYTH, COJIepkKalllee CBEICHUS O
dakre mnpuema 3asgBICHUS U JOKYMEHTOB, HEOOXOIWUMBIX I NPEIOCTABICHUS
MyHULIHMNAIBHOW YCIIYyTH M Hayaje NpoUeaypbl MNpeNocTaBieHUs MyHHUIMIIAIbHOU
YCIYI'HM, a TaKKe CBEIEHHs O Jareé M BPEMEHHM OKOHYAHMS MPEAOCTABICHUS
MyHUIIMTIAIBHONW YCIYTH. JTMOO MOTHUBHUPOBAHHBIM OTKa3 B NpHEME JOKYMEHTOB,
HEOOXOIUMBIX JIJISl TpenocTaBiIeHUsT M yHUITMTIAIBHON YCIIYTH;

2) yBelOMJIEHHE O pe3yJbTaTax pPacCMOTPEHUSI TOKYMEHTOB, HEOOXOIUMBIX IS
MpeNoCTaBlIeHUsT MyHUIUNAIBHOW YCIYTH, COJEpXKallee CBEACHUS O NPUHATUU
MIOJIOKUTENIBHOTO ~ PEMIEHUST O NPENOCTaBICHHMM MYyHUUUNAIBHOW YCIYyIM H
BO3MOXHOCTH TOJYYHUTh PE3yJbTaT MpEeAOCTaBlieHus MYHULMIAIBbHON YCIYyTrH, J10O0
MOTUBHPOBAHHBIN OTKa3 B IPEAOCTABICHNN MyHUIMNIAIBHON YCITyTH.

20.6 OneHka  KadyecTBa  NIPEAOCTABICHHS  MYyHULMNAIBHON  YCIyTH
OCYIIECTBIISIETCS] B COOTBETCTBUM C [IpaBunamu oneHku rpaxaaHamMu 3¢(QeKTUBHOCTH
JESTENbHOCTH PYKOBOJUTENEH TEPPUTOPHAIIBHBIX OPraHoB (enepaibHbIX OpPraHOB
UCIIOJIHUTEJIbHON BIAcTH (MX CTPYKTYPHBIX MOJpa3/eJeHUuN) C Y4YeTOM KadecTBa
MIPEAOCTABIEHUSI UMHU TOCYAApPCTBEHHBIX YCIYT, a TAK)K€ NPUMEHEHHS pPE3YIbTaTOB
YKa3aHHOM OLICHKHM KaK OCHOBAHMS JJISI IPUHSTHUS PELIEHUI O JOCPOYHOM IIPEKPALIEHUH
UCIIOJHEHUS  COOTBETCTBYIOUIMMH  PYKOBOJMTEISIMH  CBOMX  JIOJDKHOCTHBIX
00s3aHHOCTEH, YTBEpKICHHBIMU mocTaHoBiIeHHMeM IIpaBurensctBa Poccuiickoit
Oenepaunn ot 12.12.2012 Ne 1284 «OO0 ouenke rpaxaaHamMu 3¢G(HEKTUBHOCTH
JESTENbHOCTH PYKOBOJUTENEH TEPPUTOPHAIIBHBIX OPraHoB (enepaibHbIX OpPraHOB
UCIIOJIHUTEJIbHON BIIACTU (MX CTPYKTYPHBIX TMOAPA3ACICHUN) U TEPPUTOPUATBHBIX
OpraHoB IrOCYIapCTBEHHBIX BHEOIOIKETHBIX (DOHAOB (MX PETHMOHANBHBIX OTAEIEHUMN) C
y4€TOM KayecTBa MPEAOCTABICHUS T'OCYIAapCTBEHHBIX YCIyr, pykoBoxureinedn MOIL]
MIPEAOCTABIEHUSI TOCYIAPCTBEHHBIX WU MYHHUIMOAIBHBIX YCIYT C YYE€TOM KadyecTBa
OpraHM3aluu MPEIOCTABICHUS TOCY1apCTBEHHBIX 1 M yHULIUIIAIBHBIX YCIYT, a TAKKE O
IIPUMEHEHUH PE3YJIbTATOB YKA3aHHOM OLICHKH KaK OCHOBAHMS IS IPUHSTHUS PELIEHUH O
JOCPOYHOM MPEKPALIEHUN HCIOJHEHUS COOTBETCTBYIOIIMMHU PYKOBOJIUTEISMHU CBOMX
JOJIKHOCTHBIX 00SI3aHHOCTEN».

20.7 3asgButento o0eCrneYMBAETCSd BO3MOXKHOCTh HAaNpPaBJICHHS >KaloObl Ha
pelieHus, 1eUcTBUs Wik 06e31elcTBUE Y IOJTHOMOYEHHOTO OpraHa, 0 KHOCTHOTO JUIa
Y1OJIHOMOYEHHOTO OpraHa JM00 MYHMIIMIAIBHOTO CIYKallleT0 B COOTBETCTBUHU CO
crateeil 1.2 ®enepanpHoro 3akoHa Ne 210-®3 u B mnopsake, yCTaHOBIEHHOM
noctaHoBinenueM IlpaBurensctBa Poccuiickoin @enepanuu ot 20.11.2012 Ne 1198 «O
benepaibHOM  TroCcyAapCTBEHHOW HMHQPOPMALMOHHON cucteme, oOecreurBarolei
mporecc JAocyAeOHOro, (BHeCcyAeOHOro) oOKajloBaHUS pEIICHUHM U JeUCTBUU
(Oe3nmeiicTBUs),  COBEpPIICHHBIX OpPU  MPEAOCTABIEHUU  TOCYJAPCTBEHHBIX U

MYHHIIUIAIBHBIX yCIyr» (mamee - mocrtaHoBiieHue [IpaBurtenncTBa Poccuiickoit
Oeneparuu Ne 1198).



Pa3znea IV. ®opmbl KOHTPOJIA 32 UCIIOJTHEHUEM A/IMUHUCTPATUBHOIO
perjiaMmeHTa

21. IlopsaaoK ocylieCTBJIEHUS TEKYIIEr0 KOHTPOJISI 32 COOJII0IeHUE U
HCIIOJITHEHHEM OTBETCTBEHHBIMH JOKHOCTHBIMHM JIMIIAMH MOJI0KEeH Uil
perjiaMeHTa U MHBIX HOPMATHUBHBIX IPABOBbIX AKTOB, YCTAHABJIHBAKOIIUX
TPeOOBAHUSA K NPea0CTABICHUI) MYyHMIUNIAJIBHOH YCIYIH, a TAKKe
NPUHATHEM MMHU PellleHUu i

21.1 Texymwuii KOHTPOJIb 3a COOJIFOJACHUEM ¢ UCIIOJTHEHUEM HaCTOSIIETO
AJIMUHHCTPATUBHOTO  pPETJaMEHTa, MHBIX HOPMATHUBHBIX  TPABOBBIX  aKTOB,
yCTaHABJIMBAIOIUX TpeOOBaHUSA K MPENOCTaBICHUI0 MYyHUIIUNAIBHOW  YCIIYTH,
OCYIIECTBIISIETCS. Ha TIOCTOSIHHONW OCHOBE JOJDKHOCTHBIMHU JIUIIAMH AJTMHHHUCTpaIlUU
(YoJIHOMOYEHHOTO OpraHa), YIMOJTHOMOYEHHBIMH Ha OCYIIECTBICHUE KOHTPOJIS 3a
npeaocTaBieHueM MyHHUITUTIaTLHON YCITYTH.

Jns Tekyiero KOHTPOJIS HCIIOIB3YIOTCS CBEJICHUS CITyKeOHOM
KOPPECIOHACHIIMU, YCTHAS U MUChbMEHHAs HH(OpMAaIMsl CIISIUATIMCTOB U IOJHKHOCTHBIX
mut; AnMuaACcTparu (Y IOJTHOMOUYEHHOTO OpraHa).

Texymuit KOHTPOJIb OCYIIECTBIISETCS IMYyTEM MPOBEICHUS TPOBEPOK:

1) peuienunii o mpegocTaBiaeHun (00 OTKa3e B MpeaoCTaBIeHU) MyHHITUTIATLHON
YCIIYTH;

2) BBISIBJICHUS M YCTPAHCHMS HAPYIICHUH MpaB IPak]iaH;

3) paccMOTpeHMs, MPUHSITUS PEIICHUH U TMOATOTOBKHM OTBETOB Ha OOpaIllCHHS
IpakJiaH, CoJeprKallre KaJIoObl Ha pelieHus, AeUcTBUs (0e31eCTBIE) TOKHOCTHBIX
T,

22. IlopsA0OK M NEPHOAUIHOCTD OCYIIECTBJICHHUS MVIAHOBBIX H BHEIJIAHOBBIX
NPOBEPOK MOJHOTHI M KayecTBa npeaocrapjieHuss MyHUIMNIAIbHON YCJIYIH,
B TOM 4YHCJIe IOPAJXOK U (pOPMBI KOHTPOJIs 32 MOJHOTOH U KAa4YeCTBOM
npeaocraBjieHuss MyHUIMIIAJIBHON YCJIYIH

22.1 KoHTposib 3a HOJHOTOM M KayeCTBOM IPENOCTaBiIeHUs MyHHUIIMNAIbHON
YCIYTU BKJIIOYAET B ce0s MPOBECHUE TUIAHOBBIX M BHETUIAHOBBIX MPOBEPOK.

22.2 IInaHOBBIE MPOBEPKU OCYILECTBIAIOTCS HAa OCHOBAaHUHU TOJIOBBIX IJIAHOB
padoThI VYTI0JTHOMOYEHHOT O oprasa, YTBEPKIAEMbIX PYKOBOJMUTENEM
VYTI0JTHOMOYEHHOTO OpraHa.

[Ipu nnaHOBOM MpOBEpPKE MOTHOTHI U KaueCcTBa MpeAocTaBieHrns MyHUIIMNanbHON
YCIIyTY KOHTPOJIIO MOJJIEXKAT:

1) cobmoieHne cpokoB MpeIoCTaBIeHUsT MyHUIIMIIAIBHON yCIIyTy; COOMI0IEHNE
MOJIOKEHUH HACTOAIIEr0o AIMUHUCTPATUBHOTO PETJIAMEHTA;

2) TpaBWIBHOCTh M OOOCHOBAaHHOCTH MPHUHSATOTO peHieHus 00 OTKaze B
npenocTaBieHuu MyHUIIMITATIbHON YCITYTH.

OcHoBaHueEM i MPOBEACHUS BHEIJIAHOBBIX IPOBEPOK SIBIISIOTCS:

1) nonyyeHue oT rocy1apCTBEHHbBIX OPraHOB, OPTaHOB MECTHOT'O CaMOYITpaBICHUS
uHpopMalMM O TMPEANoJaraéMblX WJIH BbBISBICHHBIX HApYIIEHUAX HOPMATHUBHBIX



IpaBoOBbIX aKkTOB Poccuiickon denepanuy, HOPMATUBHBIX IIPABOBBIX aKTOB MpKyTCcKoU
00JaCTM W HOPMATUBHBIX MPABOBBIX AKTOB OPraHOB MECTHOTO CaMOYMPAaBIICHUS
TeIpeTcKOro MyHUIIMNIATBHOTO 00pa30BaHUs.

2) oOpalnieHus Tpaxaad U IOPUIUUYECKUX JUI Ha HAPYIICHHS 3aKOHO/IATeNbCTBA, B
TOM YHCJIE HA KAYECTBO MPEOCTaBICHUS] MYHUIIMITAIIBHON YCIYTH.

23. OTBETCTBEHHOCTDb JOJKHOCTHBIX JIMII 32 PeLICHUS U AeHCTBUA
(0e3neiicTBHE), MNPUHUMAeEMBbIe (OCylIEeCTBIIsIEMbIe) MMM B XO0/1€
npeaocraBjieHuss MyHUIMIIAJIBHON YCJIYIH

23.1 Ilo pe3ynbpraTaM MPOBEAECHHBIX MPOBEPOK B CIIy4ae BBISABICHUS HAPYIICHUM
MOJIO)KEHUN HACTOAIIETO AJMUHHCTPATUBHOIO PETJIAMEHTA, HOPMATUBHBIX MPaBOBBIX
akToB HMpKkyTckoil 00JaCTH M HOPMATHUBHBIX IPABOBBIX AKTOB OPraHOB MECTHOTO
caMoympaBieHuss THIPETCKOT0 MYHMIIMIIAJBHOTO 00pa3oBaHUs  OCYIIECTBIISICTCS
MIPYBJICUEHNE BUHOBHBIX JIUI] K OTBETCTBEHHOCTHU B COOTBETCTBUM C 3aKOHOAATEIbCTBOM
Poccuiickoit @enepannm.

IlepcoHasibHAss OTBETCTBEHHOCTh JOJDKHOCTHBIX JIMI[ 3a MPAaBUIBHOCTh H
CBOEBPEMEHHOCTh  MPHUHATHS  pelieHus O TNpeaocTaBieHMd (00 oOTKaze B
MpeAoCTaBiIeHU) MyYHUITMTIATBHON YCIYTHM 3aKpeIruiieTcsi B HMX JIOKHOCTHBIX
perjiaMeHTax B COOTBETCTBHH C TPeOOBaHUSIMH 3aKOHOIATEILCTBA.

24. TpeGoBanusi K nopsiaAKy U gopmMaM KOHTPOJISI 32 PeAOCTABJIEHHEM
MYHHIHMIIAJIbHOM YCJIYT'H, B TOM YHCJIe CO CTOPOHBI I'PAKAaH, UX
o0beIMHEHUI U OPraHu3anui

24.1 T'paxxnane, ux oObEAMHEHUS M OpraHU3allUd UMEIOT MPaBO OCYIIECTBISATH
KOHTPOJIb 33 TPEAOCTABICHUEM MYHHUIIMNAIBHON YCIYyrM IYTEM MOJYYEHHUS
uH(pOpMaIK 0 XOJ€ NMpeAoCTaBIeHNs MYHUIIMITAIbHON YCIIYTH, B TOM YHUCJE O CPOKaxX
3aBepIlIEHUs] aIMUHUCTPATUBHBIX MTpoLenyp (AeHCTBUI).

['paxxnane, nx 0ObeIUHEHUS U OPTraHU3AIMH TAK)KE UMEIOT MPaBO:

1) HampaBisATh 3aMeyaHUs M TMPEJIOKEHUS MO YIYUIICHHIO JOCTYMHOCTH U
KadecTBa NpeAoCcTaBiIeHUsT MyHUIIMTIATbHON yCIIYTH;

2) BHOCUTH MPEJIOKEHUS O Mepax IO YCTPAHEHUIO HAPYIICHHH HACTOSIIETrO
AJIMHHHCTPATUBHOTO PETJIAMEHTA.

24.2 JIOJDKHOCTHBIE JUIA YTOJHOMOYEHHOTO OpraHa NPUHUMAIOT MEpbl K
MPEKPAILLCHUIO JONYIICHHbIX HApYyLUICHUH, YCTPAHSAIOT MPUYUHBI U  YCIIOBUS,
CIIOCOOCTBYIOIIUE COBEPIICHUIO HAPYIICHU.

24.3 Undopmanus o pesyiabTaTax pacCMOTPEHHUs 3aMEUaHUW W MPeIJIOKEHUN
rpaxkiaH, uX 00beIMHEHUN 1 OpraHu3aluil JOBOJUTCS 1O CBEACHUS JIMILI, HAIPABUBIIUX
9TH 3aMEUYaHHUS U IPEITI0KEHUS.



Paznen V. locyneOHblii (BHeCy1eOHbIIT) MOPSAOK 00:KaJT0BAHUS PEeIICHUH U
neiicTBuil (0e31eiicTBHS) OPraHa, NpPeao0CTABJIAIOIIEr0 rOCYAAPCTBEHHYIO
(MYHHIIUNIAJIBHYI0) YCJIYTY, a TAKKe UX JOJIKHOCTHBIX JIHII,
rocy1apcTBeHHbIX (MyYHHMIMNAIbHBIX) CJYKANUX

25. IIpaBo 3asiBuTE/IA HA 00:KAaTI0BaHHME

3asBUTENIL HMMEET NIpaBO Ha oO0XajJoBaHUE pelieHus U (Wiau) JeUCTBUU
(6e3nelicTBus) YTOJIHOMOYEHHOT'O OpraHa, JOJDKHOCTHBIX JIUIl YTIOJHOMOYEHHOTO
opraHa, MYyHUIUINAJIbHBIX ciuyxamux, MOIL], a Takke pabotHuka MOL[ npu
MpeaoCTaBIeHUM MYHUIIMNAIBHON YCIyrd B J0CYyAeOHOM (BHECYIeOHOM) MOpSIAKE
(manee - xxanoba).

26. Opranpl MECTHOTO CAMOYIIPABJICHN S, OPTAHU3ANUM U YIIOJTHOMOYEHHbIE
HA paccMOTPeHNe KAJT00bI JIMLA, KOTOPHIM MOKET ObITH HANIPABJIEHA
skayn00a 3asiBUTEJISl B 10CY1e0HOM (BHECY1eOHOM) MOpPSIAKe

26.1. B nocynebnom (BHecyaeOHOM) Tiopsiake 3asiButens ([IpeactaBurens) BripaBe
oOpaTUThCs € KajloOoi B MNHCbMEHHOW (QopMe Ha OYMa)KHOM HOCHUTENE WM B
AIIEKTPOHHOU popMme:

1) B YnonHoMOUeHHBIM OpraH - Ha penieHue u (Uiu) aercTBus (Oe3neicTBre)
JOJIKHOCTHOT'O JIMIA, PYKOBOJIUTENS CTPYKTYPHOTO MOApa3iesieHus Y IOTHOMOYEHHOTO
opraHa, Ha pemieHue u jAcdcTBus (Oe3AeicTBUE) YIIOJTHOMOYEHHOTO OpraHa,
pyKOBOJIUTENS YTIOJTHOMOUYEHHOT'O OpraHa;

2) B BBINIECTOAIIMM OpraH Ha pemieHue W (uiau) AedcTBus (Oe3aehcTBHE)
JOJIKHOCTHOT'O JIMIA, PYKOBOJIUTENS CTPYKTYPHOTO MOApa3iesieHus Y IOTHOMOYEHHOTO
oprasa;

3) x pykoBoaurtento M®IL] - Ha pemenus u nericteusa (0e3aeiicTBue)paboOTHIKA
ML

4) k yupenurento MOIL] - na pemenue u neiictus (0e3neiicteue) MOLI.

26.2 B YnonHomoueHHoM oprane, M®II, y yupenurenss M®DL] onpenensarorcs
YIOJTHOMOYEHHBIE Ha pPACCMOTPEHHE KajJ00 JOJKHOCTHBIE JIHIIA.

27. Cnoco0b1 HH(POPMHUPOBAHUA 3asiBUTEJIEH 0 MOPSIAKE MOJAAYH U
paccMOTpeHHs KaJa00bl, B TOM YHCJIe ¢ HcnoJb3oBanueM Enqunoro mopraia
rocyJIapCTBEHHbBIX M MYHUIIMIAJBHBIX YCAYT ((PyHKIMIA)

27.1 Undopmarus o nopsiike Mojadyud U pacCMOTPEHUS Kajao0bl pa3MeliaeTcs: Ha
MH(OPMAIIMOHHBIX CTEHAAX B MECTax MpeAocTaBlieHus MYHHUIMNAIbHOM YCIYTH, Ha
caite YIIOJHOMOYEHHOro opra"a B cetu «MHTepHer», EnuHoM noprane, a Takxke
MpeaocTaBisieTcss B yCTHOM (opme no tenedoHy U (WiM) HA JUYHOM IpHeme Judo B
MUCbMEHHON (hOopMe OUTOBBIM OTIIPABICHUEM I10 a/IpECy, YKa3aHHOMY 3asBUTEJIEM UITU
IIpencraBurenem 3asBUTENS.



28. IlepeyeHb HOPMATHBHBIX PABOBBIX AKTOB, PEryJTHPYOIIUX NOPSAA0K
pocynedHoro (BHecy1eOHOr0) 00:xxa10BaHus AeiicTBuil (0e31eicTBHS) U (WJIN)
peuieHuii, NPUHATHIX (OCYILIECTBJIECHHBIX) B X0/1€ NPe10CTABJIEHHUA
MyHUIMIIAJIBHON YCJIYTH

28.1 IMopsmok mocynebHoro (BHECYAECOHOTO) 00KAIOBaHUS PEIICHUN U IEHUCTBUN
(Oe3nmeiicTBUs) YIOJIHOMOYEHHOIO OpraHa, MpeAoCTaBIAomero MyHHUIMNAIbHYIO
YCIIYTY, a TAKXKE €ro TOHKHOCTHBIX JIUI] PETYIUPYETCS:

1) ®enepanbubiM 3aKk0HOM Ne 210-D3;

2) nocranosienueM [IpaButennsctBa Poccuiickoit @enepanuu Ne 1198.

Pazges VI. Oco0eHHOCTH BBINOJHEHUA aIMUHUCTPATUBHBIX MIPOLIEYP
(neiicTBuii) B M®II npegocTaBieHusi roCy1apCTBEHHbIX U MYHUIUNIAJIBHBIX

ycayr

29. UcuepnbiBalomuii nepevyeHb AAIMUHUCTPATHUBHBIX NPOLEAYP (AeHCTBHI)
NpHU npeaocraBieHud MyHHIMIAABHOU YCIYIH, BbINOIHsAeMbIX M PI]

M®I] ocyiiecTBIseT:

1) uadopmupoBanue 3asBUTENICH O TOPSAKE MpeaocTaBieHuss MyHHUITUTIATbHON
ycayru B ML, mo uHbIM BOpocaM, CBSI3aHHBIM C MPEAOCTABICHUEM M yHUIIUTIAIbHOU
YCIYTU, a TakXke KOHCYJIbTUPOBAHUE 3asBUTEIEH O TMOPAAKE MNPeaOCTaBICHUS
Mynununansson ycinyru B MOLI;

2) BbIAauy 3asiBUTENIO pe3ysibTaTa MpeaocTaBieHus MyHUIIMITAIBHOW yCIIYTH, Ha
OyMa)XHOM HOCHTENE, TOATBEPXKIAIOIINX COJCP)KAHUE DIICKTPOHHBIX JOKYMEHTOB,
HanpaBiieHHbIX B M@ o pesynbpraram npeaocraBiceHuss MyHUIUNAIBHON YCIIYTH, a
TaKKe BblJjaya JOKYMEHTOB, BKJIIOUYasl COCTaBJIEHNE HAa OyMaKHOM HOCHUTEJIE U 3aBEPEHUE
BBITIMCOK U3 MH(GOPMAIIMOHHBIX CUCTEM OPTaHOB, MIPEAOCTABIISIIONINX TOCYIaPCTBEHHBIX
(MYHULIUTTAJIBHBIX ) yCIIYT;

3) uHbIE TpoLEnYphl U AEHCTBUS, IpeaycMoTpeHHble DeaepaibHbIM 3aKOHOM No
210-®3.

B cootBerctBuM ¢ yacthio 1.1 ctateu 16 @enepansHoro 3akoHa Ne 210-D3 nis
peanuzanuu cBoux ¢yukiuii M®I] BnpaBe npuBiiekaTh UHbIE OPTaHU3AIIUH.

30. UndopmupoBanne 3asiButeien

30.1 HWnadopmupoBanue 3asButenss MOIL[ ocymiecTBaseTcss ClenyOMUMU
crocobamu:

1) mocpencTBOM MPUBJICUYCHUS CPEJCTB MAaCCOBOM MH(OpMAINH, a TaKXKe MyTeM
pasmenieHus uHGoOpMaUM Ha OQUIMANIBHBIX calTax W MH(POPMAIMOHHBIX CTEHAAX
ML

2) nmpu obOpamenun 3asButenss B MO®PI[ nuuno, mo TenedoHy, MOCPEACTBOM
MOYTOBBIX OTHPABJICHUMN, TUOO MO FJIECKTPOHHOH TOUTE.

[Tpu nmuunom ob6pamenun padotauk M®I] nonpodHO MHPOpMUpYET 3asiBUTENEH
10 MHTEPECYIOIIUM UX BOMPOCAM B BEXKIJIMBON KOPPEKTHOU (OpME C HCIOIH30BAaHUEM



oQUIMaNbHO-AENIOBOIO CTWIA peur. PekoMmeHayemMoe BpeMsl MPEeAOCTaBIICHUS
KOHCYJIbTallUM - He Oojee 15 MUHYT, BpeMs OXHUAAHUS B OYEpeAH B CEKTOpE
UH(OPMUPOBAHUS IS TOJYYeHUSI HUHDOPMALIMK O MYHUIIUIIATIBHBIX YCIyrax HE MOXKET
MpeBbIIATh 15 MUHYT.

OTtBer Ha TeneOHHBIM 3BOHOK JOJDKEH HAYMHATBCS C MHPOpPMALMH O
HAaMMEHOBAaHWU OpraHu3anuu, (HaMuiIiuM, UMEHH, OTUYECTBE U JIOJDKHOCTH pabOTHHKA
ML, npunssuiero teiaedoHHbINH 3BOHOK. UHIUBHUyalbHOE YCTHOE KOHCYJIBTUPOBAHUE
npu oOpatiennu 3asutens no tenedony padotauk ML ocymectsiser ne 6oneelO
MUHYT;

B cnydae ecnu myisi mOATOTOBKM OTBeTa TpeOyeTcs: Oojiee MPOaOJIKUTENBHOE
BpeMs, pabOTHUK M®II, OCYLIECTBIISAOIINI WHAUBUAYAIIBHOE YCTHOE
KOHCYJIbTUPOBaHUE MO TeNe(OoHYy, MOKET NPEITIOKUTh 3asBUTEIIO:

1) u30kUTH OOpalieHre B MMCbMEHHOU opMe (OTBET HampaBisieTcs: 3asiBUTEIIO
B COOTBETCTBHUU CO CITIOCOOOM, YKa3aHHBIM B OOpaIleHUN);

2) Ha3HAYUTb JIPYroe BpeMsl JJisi KOHCYJIbTAIIH.

[Ipy KOHCYJIBTHMPOBAHMU TO MNHCHBMEHHBIM OOpalleHUusIM 3asBUTENIEd OTBET
HaIpaBJIIeTCS B MUCbMEHHOM BHJIE€ B CPOK He no3aHee 30 KaJIeHIapHbBIX THEW C MOMEHTA
peructpanuu oOpamieHus: B GopMe 3JIEKTPOHHOIO JTOKYMEHTa 1O aJpecy AJIEKTPOHHON
MOYThI, YKa3aHHOMY B oOpalueHuu, noctynusiieM B M®L[ B gopme 371eKTpOHHOTO
JOKYMEHTAa, U B TUCbMEHHOU (hopMe 10 MOYTOBOMY aJpecy, YKa3aHHOMY B 0OpallleHuH,
noctynusiieM B MOI] B nmucsMeHHo Gopme.

31. Beinaua 3asiBuTe 10 pe3yabTara npeaocrapjieHuss MyHMOMnaJabHOM
yCayru

30.1 IIpy Hanuuuu B 3asABJICHUU YKA3aHHS O BbIAAYE PE3YJbTaTOB OKAa3aHUS
ycayru yepe3 MOILI, YnonHoMoueHHbI oprad mnepenaet AOKyMeHTbl B MOII s
nocienytomeil  Boigaun  3asBurtento  ([IpemcraButento) cmocoOoM,  COIIACHO
3aKJIIOYEHHBIM  COIMVIAIIEHUSM O  B3aUMOJCHCTBUM  3aKIIOYEHHBIM  MEXIY
YnonHomoueHHbIM OpranoM U MO®IL[ B mopsike, yTBEpKIAECHHOM MOCTaHOBJIEHUEM
IIpaButenscTBa Poccuiickoii @enepaunnNe 797.

ITopsimok M CpokM Iepenadynd YIOJIHOMOYEHHBIM OPraHOM TaKMX JOKYMEHTOB B
M®II onpenensitoTcs COTJIallEHHEM O B3aUMOJICVCTBUN, 3aKJIIOUEHHBIM UMU B MOPSIKE,
YCTaHOBJIEHHOM IocTaHoBlieHHeM [IpaBurensctBa Poccniickoit @enepanuu Ne 797.

31.2 Ilpuem 3agBuTenedl s BbIAAYM JOKYMEHTOB, SIBISIOIIMXCS PE3YJIbTATOM
MyHULIHANIAIBHOW YCIIYTH, B MOPAJIKE OYEPEAHOCTH MPHU MOJIYYEHUH HOMEPHOTO TaJOHA
U3 TepMUHAJIA 3JIEKTPOHHON OYepeqr, COOTBETCTBYIOIIETO LEIu oOpalieHus, Ju00 1o
MIPEABAPUTEIBHOM 3aIUCH.

Pabotauk M®I] ocymiecTBiaseT caeayonme 1eiCTBUS:

1) ycraHaBnuBaeT JIMYHOCTh 3asBUTENsT HAa OCHOBAHMM JOKYMEHTA,
YIOCTOBEPAIOLIEr0 JIMYHOCTh B COOTBETCTBHM C 3aKOHOAATENBCTBOM Poccuiickoit
denepaunu;

2) nposepsietr noiaHomouusi [IpeacraButens 3asButens (B ciiydae oOpalleHus
[IpencraBurens 3asBUTENs);

3) onpenensieT craryc ucnoyinenus 3asasienus 3assurens B [UC;



4) pacrieyaThIBaeT pe3yJbTaT MpeaocTaBiIeHUs] MyHUIIMNIATBHOW YCIyTU B BHUJIE
HK3EMIUISIpA AJIEKTPOHHOTO JOKYMEHTa Ha OyMa)XHOM HOCHUTENE M 3aBepsieT ero ¢
ucrnoib3oBanueM rnedatu M®PI] (B mpenycMOTpEeHHBIX HOPMATUBHBIMHU IPaBOBBIMU
aktamu Poccutickoii @enepanuu ciydasx - Ie4aT ¢ u3o0pakeHrem ['ocy1apcTBEHHOTO
repb6a Poccuiickoii denepanun);

5) 3aBepsieT PK3EMIUISIP SJIEKTPOHHOTO JTOKYMEHTa Ha OYMa)KHOM HOCHUTENE C
ucrnonb3oBanueM rnedaty M®PI] (B mpenycMOTpEeHHBIX HOPMATUBHBIMU IPaBOBBIMU
aktamu Poccutickoii @enepanuu ciydasx - Ie4aT ¢ u3o0pakeHrem ['ocy1apcTBEHHOTO
repb6a Poccuiickoii denepanun);

6) BbLIACT JOKYMEHTHl 3asBUTENIO, MPU HEOOXOAMMOCTH 3alpalluBacT Yy
3asBUTENS MOAMKUCH 32 KOKABIN BBIJAHHBIN JOKYMEHT;

7) 3ampamuBaeT corjacue 3asBUTENsI Ha y4dacTHE B CMC-OINpPOCE JJIsl OLIEHKHU
Ka4yecTBa IpeaocTaBieHHbIX yeuyr MO,



[Ipunoxenne Ne 1

K AIMUHUCTPAaTUBHOMY PETJIaMEHTY
MIPEIOCTABJICHUS] MyHULIUTIATbHON yCIYT U
«Bprgava pazpemeHnil

Ha IIPaBO BbIPYOKHU 3€JIEHBIX HACAKICHUI

dopMma 3asiBJIeHHS 0 BblIaue pa3pelieHusl HA MPABO BbIPYOKH 3eJIeHbIX
HACAXKIACHUH

Komy: MKY «Anmununcrpanus TeipeTckoro
MYHHUIMIIAIEHOTO 00pa30BaHUsD)

Jlannwvie [Ipeocmasumens

damunus
(Duzuueckoe 1uyo)

Nms

OTtyecTBO

HaunmenoBanme m1okyMeHTa, yI0CTOBEPSIONIETO JTUIHOCTD

Cepus

Howmep

Jara BbII@un

Kewm BbI1aH

Tenedon

DNeKTpOHHAs MoYTa
Jannwvie [Ipeocmasumens
(Unousuoyanvuulil damumust
npeonpuHuMamerv)

HNms

OTtyecTBO

OI'PHUII

NHH

Tenedon

DNeKTpOHHAs MoYTa



Jlannvie Ilpeocmasumens
(FOpuouueckoe n1uyo) [TonHOE HaMMeHOBaHUE OpPTraHU3aAIUN

Opranu3aliioHHO-TIPaBoBas (hopmMa OpraHu3aluu
OI'PH

WHH

Tenepon

DneKTpoHHAs 1MoYTa

damunus

Nms

OtuecTBO

HanmenoBanue 1oKyMeHTa, YA0CTOBEPSIONIETO JUYHOCTD
Cepus

Howmep

JlaTa BeIaumn

Kewm BrIIaH

Tenepon

DneKTpOoHHAs 1MoYTa

Hannvie 3aseumens
(Duzuueckoe 1uyo) Oammms

NmMms

OtuecTBO

HanmenoBanue n1oKyMeHTa, YI0CTOBEPSIONIETO TUIHOCTD
Cepus

Howmep

JaTa BeIaun

KeM BoIan
Tenedpon

DNeKTpOHHAs TIoYTa

Hannvie 3aseumens
(UnousudyanvHulil Oamunust



npeonpuHumMamerns)
Nms

OT4ecTBO
OI'PHUII

NHH
HanmeHoBaHMe TOKyMEHTA, Y0CTOBEPSIOLIETO TUIHOCTD

Cepus
Howmep

Jara Bb1j1aun
Kewm BrIaH
Tenedpon

DneKTpOoHHAs ToUYTa

Hannvie 3aseumens
(FOpuouueckoe nuyo) [TonHOE HamMeHOBaHUE OpPTraHU3AIUN

Opranu3anliOHHO-TIPaBOBast POopMa OpraHU3aAHH
OI'PH

NHH

Tenedpon

DneKTpOHHAs ToUYTa

damunus

Nms

OT4ecTBO

HaumenoBaHnue nokymeHTra,
YAOCTOBEPSIOLIEr0 JIMYHOCTh

Cepus
Howmep

Hara Bb11aun
Kewm BrIaH
Tenedpon

DneKTpOoHHAs MoYTa

3ASBJIEHUE



0 BblJ1a4ye pa3pelnieHus Ha NPABO BLIPYOKH 3eJIeHbIX HACAKICHUM

[Ipomy BeIZATH pa3penieHrne Ha TPaBO BRIPYOKH 3€JICHBIX HACAKICHUM

CBG}ICHI/I?[ (0] )IOKYMGHTaX, B COOTBCTCTBHUHU C KOTOpBIMI/I HpOBO)II/ITCSI BBIpy6Ka 3CJICHBIX
HAaCaXJIECHUN:

[Ipunoxenus:

{®.N.0.} CBezneHus 00 JIEKTPOHHOM MOAINCH
JULMM.ITTT




[Ipunoxxenne Ne 2

K AIMUHUCTPAaTUBHOMY PETJIaMEHTY
MIPEIOCTABJICHUS] MyHULIUTIATbHON yCIYT U
«Bprgava pazpenieHuit

Ha IIPaBO BbIPYOKHU 3€JIEHBIX HACAKICHUI

®opMma pa3pelieHUsI HA IPABO BbIPYOKH 3eJIeHbIX HACAKIEHU I

Ot: MKV «AnMunucTtpanms
Teiperckoro MO»

Komy:

(hamunus, ums, omuecmeo

- OJIs 2PasicOam u
UHOUBUOYATILHBIX
npeonpuxHumamerneu, Uiy
NOJHOe HAUMeHOB8aHUe
opeanuzayuu — s
OpUOUYECKUX Uy

(noumoswlii uHOeKc
u aopec, aopec
EKMPOHHOU NOYMbL)

PASPEHIEHUE
Ha NMPAaBO BbIPYOKM 3€JIeHbIX HACAXKICHU I

oama peutenusl HOMep peuleHus
VHONHOMOYEHHO20 Op2ana VHONHOMOYEHHO20
MECmHO20 camoynpagieHus op2ana MecmHoz2o
camoynpaenenus
ITo pe3ynbTaTaM paccMOTpEHHS 3ampoca , YBEIOMJISIEM O
MIPEJOCTaBICHUH pa3pelIeHusl Ha IPaBO BbIPYOKH 3€JI€HbIX HaCaKICHUM Ha
OCHOBaHUU Ha 36MEeJIbHOM y4YacTKe C KaJlaCTPOBBIM HOMEPOM
Ha CPOK 10 .

[Ipunoxenue: cxema yyacTKa C HAHECEHHUEM 3€JICHbIX HACAXKICHUHN, [TOJUIEKALUX BBIPYOKE.

{D.U.O. 00o131cHOCHb YNOIHOMOUEHHO20 Caenenusi 00
compyonukay} 3JIEKTPOHHOI
MOMUCH

[Ipunoxenue



K pa3peleHHIo Ha MTPaBo BHIPYOKH
3€JIEHBIX HaCaXJeHUMI
Perucrpannonnsii Ne:

[ara:

CXEMA YUACTKA C HAHECEHUWEM 3EJIEHBIX HACAXKJIEHUM,

MNOJJIE/KAIIINX BBIPYBKE
{D.U.O. 00o131cHOCHIb YNOIHOMOUEHHO20 Caenenusi 00
compyonukay} 3JIEKTPOHHOI

nmoanmucu



[Tpunoxenne Ne 3

K AIIMHUHHCTPAaTUBHOMY PETJIAMEHTY
MpeaoCTaBJICHUA MYHHHHHaHBHOﬁ yCiIyru
«Bprgava pazpenieHuit

Ha MPaBO BBIPYOKH 3€JIEHBIX HACAKICHU

<I)0pMa pelICcHUsA 00 oTKa3e B npuemMe 10KyMeHTOB, He00X0AMMBIX JJIs NnpeaoCTaBJICHUA

ycJIyru / 06 oTKa3e B IPeI0CTABIEHUH YCIYTH

Komy:

(hamunus, ums, omuecmeo

- OJIs 2PadricOan u
UHOUBUOYATILHBIX
npeonpuxHumamerneu, Uiy
NOJHOe HAUMeHOB8aHUe
opeanuzayuu — 0
OpUOUYECKUX Uy

(noumoswlii uHoeKc
u aopec, aopec
INEKMPOHHOU NOYMbL)

Ot: MKV «AnMunucTpanms
Teiperckoro MO»

PEHIEHUE
00 oTKa3e B npueMe 10KyMmMeHTOB, HeOﬁXOlII/IMbIX AJIA IIPEeAOoCTaBJIECHUA YCIYI'T /
00 0TKa3e B MPeI0CTABJIEHHUH YCIYTH
Ne / o1
(Homep u dama pewenus)
[To pe3ynbTaTam pacCMOTpPEHUS 3asABICHUS O ycuyre «Bbigada pa3peiieHus Ha IpaBo BRIPYOKH 3€ICHBIX

HacaXJIeHUI» oT U IPUJIOKEHHBIX K HEMY JTOKYMEHTOB, OPIraHOM, YIIOJIHOMOYEHHBIM
Ha TIPEJOCTaBICHUE YCIYIH, NPHHITO peuieHHe o0 OTKa3ze B IpHEMe JOKYMEHTOB, HEOOXOAMMBIX JUIs
MpEeNOCTaBICHUs]  YCIyrn/o0 OTKase B MPEAOCTABICHHUH  YCIYIH, MO CIEAYIOIIMM  OCHOBAaHHSM:

Byl BipaBe MOBTOPHO 0OpaTUTHCS B OpraH, yIIOJHOMOYEHHBIA Ha IPEIOCTABICHUE YCIYTH C 3asBICHIEM
0 TIPEIOCTABJICHUH YCIYTH TOCIe YCTPaHEHUS YKa3aHHBIX HapyIICHHUH.
JlaHHBII 0TKa3 MOXKET OBITh 00KaJ0BaH B AOCYAeOHOM MOPSIKE MyTEM HalpaBJIeHUs KaloObl B OpraH,
YIOJHOMOYCHHBIN Ha MPEIOCTaBIICHNE YCIYTH, a TAK)KE B CYZeOHOM MOpAJIKE.

{D.U.O. 00o131cHOCHb YNOIHOMOUEHHO20 Caenenusi 00
compyonukay} 3JIEKTPOHHOI
MOMUCH



[punoxxenue Ne 4

K AJMMHHUCTPaTUBHOMY pErJIaMeHTy
HPENOCTABICHNUS] MyHUIIUIIAJIIBHON YCIYrH

«Bsplaua paspemeHuit

Ha NIPaBO BBIPYOKH 3€JICHBIX HACAKICHUI)

IlepeyeHb aAMUHHMCTPATHUBHBIX MPOLEAYP

Ne | Mecro BBITOMHEHMS IIpouenypst HelicTtBus MakcuMalbHBII CPOK
n/n nencTBus/
ucnonszyemas 1C
1 2 3 4 5
ITpoBepka JOKyMEHTOB U
1 [BemomctBo/III'C KOHTpPOJIb KOMIIIEKTHOCTH MPEIOCTABIEHHBIX TOKYMEHTOB
perucTpanus 3asiBICHUs
Benomctao/III'C [ToaTBepxxaeHue nonHomouunii IlpencraBurens 3asBUTENS Jlo 1 pa6ouero jus'
3 |BemomctBO/III'C Perucrparus 3asBICHUS
Benomctao/III'C [IpunsTue pemenus 06 0TKasze B MpueMe JOKYMEHTOB
5 Benomcrao/TITC/ IMony4enue cBenenuit n
CMDB amnpaBJIeHHE MEXBEIOMCTBEHHBIX 3alIPOCOB
nocpencreom CMOB Tlo 5 paGounx mmeii
Benomctao/III'C/
6 lcMDB [TosmyueHne OTBETOB HAa MEXKBEIOMCTBEHHBIE 3aIIPOCHI
Brie3 Ha MeCTO MPOBEACHUS paboT [Ist 00CIEAOBAaHUS yUacTKa
ITonroroBka akra o0CIe0BaHMUS,
HaIpaBJIeHHE HAYUCIICHUH HanpasiieHne akTa 00ciae10BaHus, pacueTa KOMIICH CAllMOHHOM
KOMIIEHCALlUOHHON CTOUMOCTH  [CTOMMOCTH N
7 BemomcTBo/TII'C/ Jlo 10 paGounx mueii
CMPB Brinaua (HampaBiieHue) akTa 00CIe0BaHUs U cueTa i OIUIaThl
KOMIEHCALIMOHHON CTOMMOCTHU
KOHTpOJIb MOCTYIJIEHUS OILIATHI
[Tpuem cBeneHuii 06 omiate
8 |BemomctBo/III'C Ho 2 pabouux aHei

PaccMoTpenue 10KyMEHTOB U
CBEICHUU

HpOBepKa COOTBETCTBHUSA JOKYMCHTOB U CBeI[eHI/Iﬁ YCTaHOBJICHHBIM
KPUTCPUAM IJId NPUHATHS PCILICHU A




Ne | Mecro BEITOMHEHMS IIpouenypst HelicTtBus MakcumalbHBII CPOK
n/m nercreus/
ucnonbszyemas 1C
1 2 3 4 5
9 |BemomcTBo/III'C [IpunsTHE peleHus [IpuHsATHE pELIEHUs O IPELOCTaBICHUY YCIYTH Ho 1 gaca
10 |BemomctBo/III'C DopMUpOBaHHUE PEUIEHUS O IPEJOCTABIECHUU YCIYIH
11 [BegomctBo/III'C [IpunsTue peuieHust 06 0TKa3ze B MPEIOCTABICHUN YCIYyTH
12 |BegomctBo/III'C DopMUpOBaHHUE OTKa3a B IPEAOCTABIECHUN yCIYTH
13 Monyns M®IL / Brigaua pesynbTata Ha OymMakHOM [BbIaua pe3yibTaTa B BUJE SK3EMIUIIpa JIEKTPOHHOTO AOKyMEHTa,| Ilocne okoHuaHMs mpolerypsl
Benomctao/III'C HocuTele (ONIHOHAIBHO) pacreyaTaHHOrO Ha OyMaskHOM HOCHUTEIIE, 3aBEPEHHOT0 MOANUCHIO | MPUHATHUS PELICHHUS

rneyathio M®I] / BenoMmcTBe

"He Britouaercs B 00MiA CPOK MPEIOCTABICHAS TOCYAAPCTBEHHON YCIIYTH.




